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YOUR COMPLETE GUIDE TO THE WOODARDS RENTAL APPLICATION FORM

Securing a rental property in today's competitive market requires more than just showing up to an
inspection. Whether you are a first-time renter or an experienced tenant, the process of applying for
a lease can feel overwhelming. One of the most critical steps in this journey is completing the
Woodards Rental Application Form accurately and thoroughly. Woodards, a well-established real
estate agency with a strong presence across Victoria, Australia, manages thousands of properties.
Understanding  how to  approach  their  rental  application  can  significantly  increase  your  chances  of
being  approved for  your  dream home.  This  guide  will  walk  you  through every  aspect  of  the
application, from gathering the necessary documents to submitting a polished form that stands out
to property managers.

Understanding Woodards Real Estate
Before  diving  into  the  specifics  of  the  rental  application,  it  is  helpful  to  understand  the  company
behind  it.  Woodards  has  been  a  trusted  name  in  real  estate  since  1975,  with  multiple  offices
spanning from Melbourne’s inner suburbs to regional centres like Ballarat and Bendigo. They handle
a  diverse  portfolio  of  rental  properties,  including  apartments,  townhouses,  family  homes,  and
commercial spaces. Because of their reputable standing, applications for their properties are often
highly  competitive.  Property  managers  at  Woodards  are  looking  for  tenants  who are  reliable,
financially stable, and likely to care for the property. The Woodards Rental Application Form is
their primary tool for vetting potential tenants, so making a strong impression here is essential.

What Is the Woodards Rental Application
Form?
The Woodards Rental Application Form  is a standardised document used by the agency to
collect  essential  information from prospective tenants.  It  is  designed to  comply  with  Victorian
tenancy laws and the Privacy and Data Protection Act, ensuring your personal details are handled
securely.  The  form  covers  everything  from  your  personal  identification  and  rental  history  to  your
employment details and references. While you can often pick up a physical copy at a local Woodards
office, the vast majority of  applications are now submitted online through their  integrated system.

This digital process allows you to upload supporting documents directly, speeding up the review
time for property managers.

Step-by-Step Guide to Completing the
Application
Filling out the Woodards Rental Application Form does not have to be a stressful experience. By
breaking it down into manageable sections, you can ensure nothing is overlooked. Below is a step-
by-step guide to help you navigate the process with confidence.

STEP 1: GATHER YOUR SUPPORTING DOCUMENTS

Before you even open the application form, it is wise to have all your supporting documents ready.
Woodards typically requires the following items to accompany your application:

Proof of Identity: A copy of your driver licence, passport, or state-issued photo ID.
Proof of Income: Recent payslips (usually the last two to three payslips), a letter of
employment, or your most recent tax return if you are self-employed.
Rental History: A ledger or reference letter from your current or previous property manager
or landlord.
Bank Statements: Typically covering the last three months to demonstrate your ability to
pay rent consistently.
100 Points of ID: Following Australian standards, you may need to provide a combination of
documents to verify your identity.

Having these items scanned and saved as PDFs or clear images will save you significant time when
you sit down to complete the form.

STEP 2: FILL OUT PERSONAL INFORMATION

The first section of the Woodards Rental Application Form asks for your basic personal details.
This includes your full name, date of birth, phone number, email address, and current residential
address. It is important to double-check this information for accuracy, as any discrepancies can
delay the processing of your application. If you are applying with another person, such as a partner
or housemate, each applicant will  need to submit a separate form, although you can typically
indicate a joint application preference.
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STEP 3: PROVIDE YOUR RENTAL HISTORY

Next, you will be asked to list your rental history for at least the past two to three years. This section
is crucial because property managers at Woodards want to see that you have a track record of
paying rent on time and respecting the property. For each rental, you will need to provide the
address, the name of the landlord or agency, the dates of your tenancy, and the reason for leaving.
Be honest and straightforward. If there was a gap in your rental history, such as living with family,
simply mention that in the space provided.

STEP 4: DETAIL YOUR EMPLOYMENT AND INCOME

This section helps Woodards assess your financial stability. You will need to provide your employer's
name, your job title, the length of employment, and your gross annual or monthly income. If you
have additional sources of income, such as government benefits, child support, or a side business,
include  those  as  well.  The  more  clearly  you  can  demonstrate  your  ability  to  afford  the  rent,  the
stronger your application becomes.

STEP 5: INCLUDE REFERENCES

The Woodards Rental Application Form typically requests personal references who can vouch
for your character and reliability. Ideally, these references should not be family members. Former
landlords, colleagues, or professional acquaintances are excellent choices. Ensure you have their
permission before listing them, and provide accurate contact details.  A quick response from a
reference can make a positive difference when the property manager is making a decision.

STEP 6: REVIEW AND SUBMIT

Before  you  click  submit,  take  a  few  minutes  to  review  the  entire  form.  Check  for  missing  fields,
typos,  or  inconsistencies.  Ensure all  uploaded documents are legible  and correctly  named.  An
incomplete or messy application can be an immediate red flag. Once you are satisfied, submit the
application through the Woodards portal. You may also choose to visit the local office to submit in
person if you prefer a more personal touch.

Key Information to Include for a Strong
Application
While  the Woodards Rental  Application Form  is  straightforward,  there  are  specific  details  that
can make your application more compelling. Property managers often have dozens of applications
for a single property, so small touches can set you apart.

Write a Cover Letter: Some online portals allow you to upload a cover letter. Use this
opportunity to introduce yourself and explain why you would be a great tenant. Mention your

respect for the property and your commitment to maintaining a quiet, clean home.
Provide Extra Financial Proof: If you have significant savings or a strong credit history,
include documentation of that. It shows financial responsibility.
Be Ready to Move Quickly: Sometimes, the first applicant to submit a complete application
with all the required documents is given priority. Having everything ready beforehand gives
you a distinct advantage.

Common Mistakes to Avoid
Even the most enthusiastic applicants can make errors on the Woodards Rental Application
Form. Being aware of these common pitfalls will help you avoid them.

Missing Signatures or Dates: A surprising number of applications are returned because of1.
forgotten signatures or missing dates. Always check the final page of the form.
Incomplete Rental History: Leaving out a previous rental or having a gap with no2.
explanation can raise questions. Be transparent about your living situation.
Poor-Quality Document Scans: Blurry or dark scans of your ID or payslips can be difficult to3.
process. Take clear, well-lit photos or use a scanner.
Lying or Exaggerating: Never falsify information on a rental application. Property managers4.
routinely verify employment, income, and rental history. Misrepresentation can result in
immediate rejection.
Not Applying Immediately: Good rental properties in Victoria often receive multiple5.
applications within hours of an inspection. Waiting even a day can mean losing the property.

Tips for First-Time Renters
If  you have never rented before, the process might seem intimidating. The good news is that
Woodards is open to considering first-time renters, provided you can demonstrate stability. If you do
not have a rental history, focus on providing strong references from employers or teachers. You can
also offer  to  pay a larger  bond upfront  or  provide a guarantor  who has a stable income and good
credit. Completing the Woodards Rental Application Form with care and including a personal
note explaining your situation can go a long way.

Understanding the Approval Process
Once you have submitted your application, what happens next? Woodards property managers will
review your documents and may contact your references and employer to verify the information.
They will also run a tenancy database check to ensure you have no outstanding debts or previous
breaches. This process can take anywhere from a few hours to several days, depending on the
volume of applications. If your application is successful, you will be contacted to arrange a time to
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sign  the  lease  and  pay  the  bond  and  first  month's  rent.  If  not,  do  not  be  discouraged.  The  rental
market is fast-paced, and persistence is key.

Frequently Asked Questions
CAN I APPLY FOR A PROPERTY BEFORE INSPECTING IT?
Woodards typically requires you to attend an open inspection before submitting an application.
However, in some cases, they may accept applications from serious candidates who have viewing
arrangements. Check with the specific office handling the property.

IS THERE A FEE TO SUBMIT A RENTAL APPLICATION?
No. Reputable agencies like Woodards do not charge a fee to submit a rental application. Be wary of
any third-party websites that ask for payment to process your application.

HOW CAN I CHECK THE STATUS OF MY APPLICATION?
You can contact the Woodards office that listed the property. They will be able to give you an update
on where your application stands. Patience is appreciated, as property managers are often handling
many applications simultaneously.

CAN I APPLY FOR MULTIPLE PROPERTIES AT ONCE?
Yes. It is common to apply for several properties if you are actively searching. Just make sure each
application is completed correctly and that you have the necessary documents for each submission.

Final Thoughts on the Woodards Rental
Application Form
Completing a rental application does not need to be a source of anxiety. With the right preparation
and a clear understanding of what is required, you can submit a strong, professional application that
captures the attention of property managers. The Woodards Rental Application Form is your
opportunity to present yourself as the ideal tenant: reliable, responsible, and ready to treat the
property as your own home. By following the steps and tips outlined in this guide, you will be well on
your way to securing a lease with one of Victoria's most respected real estate agencies.
Remember that every application is a learning experience. If  you are not successful  the first time,
take note of what you could improve for the next attempt. The rental market moves quickly, and the
right property is out there waiting for you. Stay organised, be proactive, and let your application
speak for itself.


