
Active Vs Passive Voice Worksheet 1

Active Vs Passive
Voice Worksheet

Active Vs
Passive Voice
Worksheet

Downloaded from
www.everybodystreet.com

by Leila & Alijah

MASTERING THE
ART OF CLARITY: A
GUIDE TO ACTIVE
VS PASSIVE VOICE
WORKSHEETS

Have you ever read a
sentence  that  felt  a
little…  flabby?  Perhaps
it  danced  around  the
ac t i on  i ns tead  o f
stat ing  i t  c lear ly .
Chances are, you were
encounter ing  the
passive  voice.  While
not  grammatical ly
incorrect, passive voice
can  make writing  feel
indirect,  wordy,  and
less  engaging.  For
students,  writers,  and
professionals  alike,

understanding  the
difference  between
active  and  passive
voice is  a cornerstone
o f  s t r o n g
communication. This is
where  an  active  vs
p a s s i v e  v o i c e
worksheet  becomes
an  invaluable  tool.
These  s t ruc tu red
exercises  transform
abstract  grammatical
concepts into concrete,
hands-on  practice.  In
this article, we will dive
deep  into  what  these
worksheets  offer,  why
they  matter,  and  how
you  can  use  them to
sharpen  your  writing
skills,  all  while  using
semantic keywords and
best practices to keep
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your  learning  journey
smooth and effective.

What is
Active
Voice?
In  active  voice,  the
subject of the sentence
performs the action. It
follows  a  clear,  direct
structure:  Subject  +
Verb  +  Object.  For
example:  “The  chef
prepared  the  meal.”
The  subject  (chef)  is
d o i n g  t h e  a c t i o n
(prepared)  to  the
object  (meal).  This
c o n s t r u c t i o n  i s
energetic, concise, and
easy  to  follow.  Active
vo ice  i s  typ ica l l y
prefer red  in  most
forms of  writing—from
business  reports  to
c r e a t i v e
fiction—because  it
creates  a  sense  of

i m m e d i a c y  a n d
responsibil ity.

What is
Passive
Voice?
Passive voice reverses
the  focus.  Here,  the
subject  receives  the
action,  and  the  doer
often  appears  at  the
end of the sentence or
is omitted entirely. The
structure is: Subject +
Form  of  "to  be"  +
Past Participle + (by
+  a g e n t ) .  F o r
instance:  “The  meal
was  prepared  by  the
c h e f . ”  T h e  m e a l
(subject) is being acted
upon.  While  passive
voice  has  legitimate
uses—such  as  when
the doer is unknown or
unimportant,  or  when
you want to emphasize
the  recipient  of  the
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action—overusing  it
can  lead  to  vague,
sluggish  prose.

WHY USE AN
ACTIVE VS
PASSIVE VOICE
WORKSHEET?

Understanding  the
theory  is  one  thing;
applying it consistently
is  another.  An  active
vs  passive  voice
worksheet  bridges
t h a t  g a p .  T h e s e
worksheets  typically
present  a  series  of
sentences that learners
must identify as active
or  passive,  or  rewrite
from one voice to the
other.  The  repetitive
yet  varied  practice
he lps  cement  the
r e c o g n i t i o n  a n d
t r a n s f o r m a t i o n
process.  For  teachers,
these  worksheets
provide  a  ready-made
assessment  tool.  For
self-learners, they offer
a  structured  path  to

mastery. Here are key
reasons to incorporate
them  into  your  study
routine:

Reinforcement
of Grammar
Rules: Repeated
exposure helps
internalize the
structural
differences
between active
and passive
constructions.
Immediate
Application:
Instead of
memorizing rules
in isolation, you
apply them
directly to real
sentences.
Error
Detection:
Worksheets often
include common
pitfalls, teaching
you to spot
unnecessary
passive voice in
your own writing.
Versatility:
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They can be
adapted for all
age groups and
proficiency
levels, from
elementary
school students
to advanced
English learners.

Compone
nts of an
Effective
Workshee
t
Not all worksheets are
created equal. A high-
qua l i ty  active  vs
p a s s i v e  v o i c e
worksheet  should
include  several  core
c o m p o n e n t s  t o
maximize  learning.
Look for these features
when  se lect ing  or

designing  one:

Clear1.
Instructions:
Each section
should explain
what is
expected—for
example,
“Identify whether
the following
sentences are
active or
passive.”
Varied2.
Sentence
Structures:
Good worksheets
mix simple,
compound, and
complex
sentences,
ensuring learners
can handle
different
contexts.
Transformation3.
Exercises: The
best worksheets
ask students to
convert passive
sentences to
active (and vice
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versa),
reinforcing both
forms.
Answer Key:4.
Immediate
feedback is
crucial for self-
assessment. An
answer key
allows learners
to check their
understanding.
Contextual5.
Examples:
Including short
paragraphs
rather than
isolated
sentences helps
learners see how
voice functions in
real writing.

HOW TO USE AN
ACTIVE VS
PASSIVE VOICE
WORKSHEET FOR
MAXIMUM BENEFIT

Simply  filling  out  a
worksheet may not be
e n o u g h .  T o  t r u l y

master  the  concept,
you need a systematic
approach.  Here  is  a
step-by-step  guide  to
using  an  active  vs
p a s s i v e  v o i c e
worksheet effectively:

Step 1:
Review
the
Basics
Before  div ing  into
exercises,  make  sure
you  understand  the
key markers of passive
voice: a form of “to be”
(is, am, are, was, were,
been,  being)  followed
by  a  past  participle,
plus the optional  “by”
phrase. Also remember
t h a t  n o t  e v e r y
sentence with a “to be”
v e r b  i s
p a s s i v e — c o n t e x t
matters.  For  example,
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“She  is  happy”  uses
“is” as a linking verb,
not as part of a passive
construction.

Step 2:
Identify
First,
Transfor
m Later
Start with identification
exercises.  Read  each
sentence carefully and
decide  whether  it  is
active or passive. Look
for  the  subject  doing
the  action  (active)
versus  receiving  it
(passive). For instance,
“The  dog  chased  the
ball”  is  active.  “The
ball was chased by the
dog”  is  passive.  This
foundational  skill  is
c r u c i a l  b e f o r e
attempting  to  rewrite

sentences.

Step 3:
Practice
Rewriting
Once  identification
b e c o m e s  s e c o n d
nature,  move  on  to
transformation.  Take
each passive sentence
and rewrite it in active
voice.  Be  careful  to
maintain  the  original
meaning. For example,
“The  cake  was  eaten
b y  t h e  c h i l d r e n ”
becomes “The children
ate  the  cake.”  Notice
h o w  t h e  a g e n t
(children) moves to the
subject  position.  This
exerc i se  not  on ly
reinforces active voice
b u t  a l s o  t e a c h e s
conciseness—passive
s e n t e n c e s  o f t e n
require extra words.



Active Vs Passive Voice Worksheet 7

7

Step 4:
Create
Your Own
Sentence
s
To truly internalize the
concept, try generating
your  own  examples
after  completing  a
worksheet.  Write  five
sentences  in  active
voice,  then  convert
them to  passive.  This
act ive  product ion
strengthens your grasp
of both structures. You
can also write a short
p a r a g r a p h  a n d
in tent iona l l y  use
passive voice in some
sentences, then revise
it to be entirely active.
C o m p a r e  t h e  t w o
versions  to  see  how
voice  affects  tone  and

clarity.

COMMON
MISTAKES AND
HOW TO AVOID
THEM

Even  wi th  regular
pract i ce  us ing  an
active  vs  passive
voice  worksheet ,
learners often stumble
on  certa in  points .
Being  aware  of  these
pitfalls  can  accelerate
your progress.

Mistake
1:
Confusing
Passive
Voice
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with Past
Tense
A  sentence  like  “The
window was broken” is
p a s s i v e  o n l y  i f  i t
imp l ies  an  agent .
Without “by someone,”
i t  c a n  s t i l l  b e
passive—the  key  is
t h a t  t h e  s u b j e c t
(window)  receives  the
action.  However,  “The
window  was  broken
yesterday”  is  st i l l
passive  because  “was
broken”  is  a  passive
construction.  Don’t  let
the  absence  o f  an
agen t  f oo l  you .  A
simple test: if you can
add “by zombies” after
t h e  v e r b  a n d  t h e
sentence makes sense,
it’s passive.

Mistake

2:
Overcorre
cting
Some  learners,  after
discovering  the  power
of  active voice,  try  to
eliminate passive voice
e n t i r e l y .  T h i s  i s
unnecessary  and  can
sound  unnatural.  For
example,  in  scientific
writing,  the  passive
voice is  often used to
e m p h a s i z e  t h e
experiment  over  the
researcher :  “The
mixture was heated to
100°C.” Rewriting it as
“ W e  h e a t e d  t h e
mixture  to  100°C”
changes  the  focus.  A
good  worksheet  will
include  exercises  that
teach  when  passive
voice  is  appropriate.
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Mistake
3:
Forgettin
g the
“By”

Phrase
When  transforming
active  to  passive,  a
c o m m o n  e r r o r  i s
omitting  the  agent.
While  it  is  acceptable
to drop “by + agent” if
the doer is unknown or
irrelevant,  beginner
exercises often require
its  inclusion  to  show
the  transformation.
A lways  check  the
instructions:  some
worksheets  specify
“include the agent” to
reinforce the structure.

REAL-WORLD
APPLICATIONS OF
VOICE AWARENESS

Understanding  active
and  pass ive  vo ice
extends  far  beyond
grammar  class.  For
professionals,  clear
writing  can  enhance
c r e d i b i l i t y .  I n
journalism, active voice
d r i v e s  p u n c h y
headlines.  In  business
communicat ion,  i t
makes  requests  and
d i r e c t i v e s  m o r e
straightforward.  A
manager  who  writes
“The  quarterly  report
must be submitted by
Friday” (passive) could
sound  vague;  “Please
submit  the  quarterly
repor t  by  F r iday”
(active)  is  direct  and
polite.  An  active  vs
p a s s i v e  v o i c e
w o r k s h e e t  t h a t
inc ludes  business
contexts  will  prepare
learners  for  real-world
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scenarios.
For  creative  writers,
voice  decisions  affect
narrat ive  s ty le .  A
mystery  novel  might
use  passive  voice  to
c o n c e a l  t h e
perpetrator:  “The  safe
was opened without a
trace.” Later, revealing
the  active  voice  can
clarify  responsibility:
“The thief  opened the
safe.” Worksheets that
incorporate storytelling
elements help learners
apprec ia te  these
stylistic  nuances.

DESIGNING YOUR
OWN ACTIVE VS
PASSIVE VOICE
WORKSHEET

If you are a teacher or
a self-directed learner,
you  might  want  to
c r e a t e  c u s t o m
worksheets  tailored  to
your needs.  Here is  a
simple  template  you
can adapt. Remember,

the goal is to make the
active  vs  passive
voice  worksheet
engaging and relevant.

Section 1:
Identifica
tion (10
sentence
s)
Provide a mix of active
and passive sentences.
Ask  learners  to  mark
them as A (active) or P
(passive).  Include
sentences  where  the
passive construction is
n o t  i m m e d i a t e l y
obvious.

Section 2:
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Transfor
mation
(10
sentence

s)
Give  five  passive
sentences to convert to
active,  and  five  active
sentences to convert to
passive.  Encourage
learners  to  keep  the
s a m e  t e n s e  a n d
meaning.

Section 3:
Multiple
Choice (5

questions
)
Offer  a  sentence  and
three rephrasings.  Ask
which  one  correctly
changes the voice. This
tests  recognition  and
t r a n s f o r m a t i o n
simultaneously.

Section 4:
Paragrap
h
Revision
W r i t e  a  s h o r t
p a r a g r a p h  ( 4 - 5
sentences)  in  passive
voice.  Ask  learners  to
rewrite  it  in  active
voice. Then, provide a
paragraph  in  active
voice and ask them to
rewrite  it  in  passive
voice. This shows how
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voice  affects  flow  and
emphasis.

Section 5:
Writing
Prompt
Finally,  give a  prompt
such  as  “Describe  a
simple cooking process
using  both  active  and
passive  sentences.”
This free-form exercise
encourages  creative
use  of  both  voices.

ADVANCED TIPS
FOR TEACHING
AND LEARNING

For educators, using an
active  vs  passive
voice worksheet in a
classroom  setting  can
be  enhanced  wi th
collaborative activities.
Pair  up  students  to
discuss  their  answers.
For  so lo  learners ,
consider  sett ing  a

timer to improve speed
of recognition. Another
effective  technique  is
t o  k e e p  a  “ v o i c e
journal”  where  you
write a few lines each
day  and  then  revise
them  to  a l ternate
between  active  and
passive. Over time, you
w i l l  d e v e l o p  a n
intuitive feel for which
v o i c e  s u i t s  e a c h
situation.
Digital  tools  can  also
c o m p l e m e n t
worksheets.  Online
grammar checkers can
h igh l ight  pass ive
constructions  in  your
own writing, reinforcing
what you learned from
t h e  w o r k s h e e t .
However, rely on your
own  judgment—these
tools  are  not  always
accurate.  Worksheets
train  your  brain  to
m a k e  n u a n c e d
decisions that software
might miss.
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CONCLUSION

Mastering  active  and
passive  voice  is  not
a b o u t  o n e  b e i n g
superior to the other; it
is  about  having  the
k n o w l e d g e  a n d
flexibility to choose the
right  tool  for  the  job.
An active vs passive
voice worksheet is a
practical,  hands-on
r e s o u r c e  t h a t
transforms  abstract
grammar  into  a  skill
you can use every day.
Whether  you  are  a
student  aiming  for
b e t t e r  g r a d e s ,  a

professional  polishing
your  repor ts ,  or  a
writer  seeking  clarity,
consistent  practice
with  a  well-designed
worksheet will sharpen
your  awareness  and
improve  your  writing
instantly.  Start  with
identification,  move  to
transformation,  and
soon  you  wil l  wield
voice  with  confidence
a n d  p r e c i s i o n .
Remember ,  every
sentence you write is a
c h a n c e  t o
c o m m u n i c a t e
clearly—make it count.


