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YOUR COMPLETE
GUIDE TO THE
NOTARY PUBLIC
STUDY BOOK NEW
YORK

Becoming  a  notary
public  in  the  state  of
N e w  Y o r k  i s  a
rewarding and valuable
career  move,  whether
you  are  looking  to
enhance  your  current
professional  skills  or
start  a  new  venture.
The  path  to  earning
you r  commiss i on
begins with passing the
s t a t e - m a n d a t e d
examination,  and  for
most  candidates,  the
cornerstone  of  that

p r e p a r a t i o n  i s  a
reliable  notary  public
study  book  New  York
candidates  trust.  This
guide  will  walk  you
through everything you
need  to  know  about
choosing  the  r ight
s t u d y  m a t e r i a l s ,
understanding  the
exam,  and  mastering
the  content  that  will
e a r n  y o u  y o u r
commission.

UNDERSTANDING
THE NEW YORK
NOTARY PUBLIC
EXAM

Before  div ing  into
study  materials,  it  is
essential to understand
what  the  New  York
notary  public  exam
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entails.  The  exam  is
administered  by  the
N e w  Y o r k  S t a t e
Department  of  State
( N Y S D O S )  a n d  i s
designed  to  test  your
knowledge of the laws,
d u t i e s ,  a n d
responsibilities  of  a
notary  public.

Format
and
Structure
of the
Exam
The  exam  consists  of
40  multiple-choice
questions,  and  you
must  answer  at  least
28  correctly  to  pass,
achieving a score of 70
percent. You are given
one  hour  to  complete
the test. The questions
cover a range of topics,

including:

General notary
duties and
responsibilities
– understanding
the role and
limitations of a
notary public.
Acknowledgme
nt and jurat
procedures –
knowing the
difference
between these
two core notarial
acts and how to
perform them
correctly.
Oaths and
affirmations –
administering
verbal promises
under penalty of
perjury.
Prohibited acts
and conflicts of
interest –
understanding
what a notary
cannot do under
New York law.
Recordkeeping
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and journal
requirements –
maintaining
proper logs of
your notarial
acts.
Fees and
compensation –
knowing the
maximum fees
you are allowed
to charge.
Unauthorized
practice of law
– staying within
the strict
boundaries of
your role.

WHY A DEDICATED
STUDY BOOK
MATTERS

While there are online
resources and practice
tests  ava i lab le ,  a
comprehensive  notary
public study book New
York  offers  several
distinct  advantages.  A
wel l -wr i t ten  book
provides  a  structured,
logical  progression

through  the  material,
ensuring  you  do  not
miss any critical topics.
I t  a lso  serves  as  a
reference  you  can
highlight,  annotate,
and  revisit  long  after
you pass the exam.

Depth of
Content
A  quality  study  book
g o e s  b e y o n d  t h e
surface-level  bullet
points  found  in  free
online  summaries.  It
explains the reasoning
b e h i n d  t h e  l a w s ,
provides  real-world
scenarios,  and  clarifies
the  nuances  that  can
tr ip  you  up  on  the
exam.  The  New  York
notary  law  is  detailed
and  specific,  and  a
d e d i c a t e d  b o o k
e n s u r e s  y o u
understand  the  "why"
b e h i n d  e a c h
requirement.
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Portabilit
y and
Focus
U n l i k e  s c r o l l i n g
through  websites  that
are full  of  distractions
and advertisements,  a
p h y s i c a l  o r  w e l l -
formatted  digital  book
allows  you  to  focus
e n t i r e l y  o n  t h e
material. You can study
anywhere, from a quiet
library  corner  to  your
daily commute, without
needing  an  internet
connection.

KEY FEATURES TO
LOOK FOR IN A
NOTARY PUBLIC
STUDY BOOK NEW
YORK

Not all study books are
created  equal .  To
ensure you are getting
the  best  preparation

possible, look for these
essential  features
when  selecting  your
study  guide.

Up-to-
Date
Content
Based on
Current
Law
New York  notary  laws
can change. The most
recent  significant
update  came  in  2019
w i t h  t h e
implementation  of  the
Notary  Public  License
Law,  which introduced
new  educational  and
exam  requirements.
Your  study book must
be based on the latest
version  of  the  New
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York  Notary  Public
License Law  and the
Executive Law. Check
the  publication  date
and  look  for  editions
published  within  the
last two to three years.

Practice
Exams
with
Answer
Explanati
ons
T h e  b e s t  w a y  t o
prepare for a multiple-
choice exam is to take
multiple practice tests.
A  strong  study  book
will include at least two
or  three  full-length
practice  exams  that
mimic  the  format  and
difficulty  of  the  actual

test. More importantly,
i t  shou ld  p rov ide
detailed  explanations
for  both  correct  and
incorrect answers. This
helps  you  understand
your  mistakes  and
reinforces  the  correct
information.

Clear
Organizat
ion and
Chapter
Summari
es
Look for a book that is
logically  structured,
with  chapters  devoted
to  specific  topics  such
as  acknowledgments,
jurats,  and  prohibited
acts.  Each  chapter
shou ld  end  w i th  a
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summary of key points
and  a  set  of  review
q u e s t i o n s .  T h i s
structure  supports
active  learning  and
h e l p s  y o u  b u i l d
k n o w l e d g e
incrementally.

Glossary
of Legal
Terms
T h e  n o t a r y  e x a m
introduces  a  range  of
legal terminology, from
"affidavit"  to  "venue."
A  comprehens ive
g l o s s a r y  i s  a n
invaluable  tool  for
quick  reference  and
memorization.

RECOMMENDED
TOPICS COVERED
IN YOUR STUDY
BOOK

To pass the New York
notary exam, you must

master  several  core
topics.  Your  notary
public study book New
York should cover each
of these in depth. Here
is what you can expect
to study.

The Role
and
Duties of
a Notary
Public
This  foundat ional
chapter  explains  what
a notary public is and
is  not.  You  will  learn
tha t  a  no ta ry  i s  a
public officer appointed
by the state to serve as
an impartial witness to
t h e  s i g n i n g  o f
important  documents.
The primary duty is to
verify  the  identity  of
signers  and  ensure
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t h e y  a r e  s i g n i n g
willingly  and  under
their  own  free  wil l .
Critically, the book will
emphas i ze  tha t  a
n o t a r y  i s  n o t  a n
attorney  and  cannot
give  legal  advice,  a
point  that  is  heavily
tested on the exam.

Acknowle
dgments
versus
Jurats
Understanding  the
difference  between
these two notarial acts
i s  e s s e n t i a l .  A n
acknowledgment  is
used  when  a  signer
appears  before  you
and  confirms  that  they
a l r e a d y  s i g n e d  a
document  voluntarily.
The  signer  may  have
signed the document in

you r  p resence  o r
elsewhere. A jurat, on
t h e  o t h e r  h a n d ,
requires  the  signer  to
swear  or  affirm  the
truthfulness  of  the
document's contents in
your  presence,  and
they  must  sign  the
document  while  you
are  watching.  Your
study book will provide
clear  s ide-by-side
compar i sons  and
sample  certificates  for
each.

Oaths
and
Affirmatio
ns
Administering  an  oath
or affirmation is  one of
the  most  common
notarial  acts.  You  will
l ea rn  the  p rec i se
language  to  use,  the
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difference  between  an
oath (swearing to God
or a higher power) and
an  affirmation  (a
secular  promise),  and
the situations in which
each is used. The study
book  will  also  cover
who  is  authorized  to
take  an  oath  and  the
legal  consequences  of
f a l s e  s w e a r i n g
(perjury).

Prohibite
d Acts
and
Conflicts
of
Interest
New York law is  strict
about  what  a  notary
c a n n o t  d o .  F o r
example,  a  notary

cannot  notarize  their
own signature,  cannot
notarize a document in
which  they  have  a
financial  interest,  and
c a n n o t  p e r f o r m
notarial acts for family
members.  Your  study
book  wil l  l ist  these
prohibitions clearly and
provide  scenarios  to
help  you  recognize
conflicts  of  interest.

Fees and
Compens
ation
T h e  s t a t e  s e t s
maximum  fees  for
notarial acts. As of the
latest  update,  the
m a x i m u m  f e e  f o r
t a k i n g  a n
acknowledgment  or
administering  an  oath
i s  two  do l la rs  per
signature.  Charging
more  than  the  legal
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maximum is a violation
of  your  duties.  Your
study book will include
a  fee  schedule  and
explain how to handle
travel  fees  and  other
expenses.

Recordke
eping and
Journal
Requirem
ents
While  not  required  by
law  for  all  notaries,
keeping  a  journal  of
your  notarial  acts  is
highly  recommended
and considered a best
p r a c t i c e .  S o m e
notaries  are  required
to  keep  a  journa l ,
particularly  those  who
work in real  estate or
finance.  Your  study
book will  explain what

information  a  journal
should contain, such as
the date, time, type of
act,  names of signers,
and type of document,
as well as how long to
retain the journal.

Unauthori
zed
Practice
of Law
This is one of the most
tested  topics  on  the
exam. A notary public
must never draft legal
documents,  give  legal
advice,  or  select  the
type of notarial act to
be  performed.  You
mus t  wa i t  f o r  the
signer to tell you what
they  need.  The  study
book will provide clear
examples  o f  what
c o n s t i t u t e s  t h e
unauthorized  practice
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o f  l aw  and  how  to
avoid it.

HOW TO USE YOUR
STUDY BOOK
EFFECTIVELY

Owning a great notary
public study book New
York  is  only  half  the
battle.  To  pass  the
exam,  you  need  an
effective  study
strategy.  Here  is  a
step-by-step approach.

Step 1:
Read the
Entire
Book
Cover to
Cover
Start  by  reading  the
b o o k  a l l  t h e  w a y
t h r o u g h  w i t h o u t

stopping  to  memorize
every detail. This gives
you  a  broad  overview
of  the  material  and
helps  you  understand
how  the  topics  fit
together. Pay attention
to  chapter  headings,
summaries,  and  key
terms  highlighted  in
bold  or  italics.

Step 2:
Review
Each
Chapter
in Detail
G o  b a c k  t o  t h e
beginning  and  read
each chapter carefully.
Take notes in your own
words  and  c rea te
flashcards  for  key
terms  and  concepts.
Focus on the areas that
s e e m e d  m o s t



Notary Public Study Book New York 11

11

confusing  during  your
first read.

Step 3:
Take a
Practice
Exam
A f t e r  y o u  h a v e
r e v i e w e d  a l l  t h e
chapters,  take  your
first  practice  exam
u n d e r  t i m e d
conditions. Do not look
at the answer key until
you  have  finished.
Then,  carefully  review
your answers and read
the  explanations  for
every  question,  even
the ones you got right.
This  reinforces  your
understanding  and
helps you identify weak
areas.

Step 4:
Focus on
Weak
Areas
Based on your practice
exam results,  go back
and study the chapters
where  you  performed
poorly.  Re-read  the
relevant  sections,
create  new  flashcards,
and work  through the
c h a p t e r  r e v i e w
questions  again.

Step 5:
Take
More
Practice
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Exams
C o n t i n u e  t a k i n g
practice  exams  until
you  are  consistently
scoring  85  percent  or
higher.  This margin of
safety ensures you are
well-prepared  for  the
actual  exam,  where
nerves  and  pressure
can  affect  your
performance.

ADDITIONAL
RESOURCES TO
COMPLEMENT
YOUR STUDY BOOK

Whi le  your  notary
public study book New
York  is  your  primary
r e s o u r c e ,
supplementing  it  with
other  materials  can
d e e p e n  y o u r
understanding.

The New
York
Notary
Public
License
Law
Reading the actual law
can  be  overwhelming,
but  it  is  the  ultimate
source  of  truth.  Many
study  books  include
the full text of the law
in an appendix. If not,
you  can  find  it  on  the
NYSDOS  webs i te .
Reading  a  few  key
sections,  especially
t h o s e  r e l a t e d  t o
prohibited  acts  and
fees, can help you see
exact ly  where  the
exam  questions  come
from.
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Online
Practice
Tests
Several  websites  offer
free and paid practice
tests. These are useful
for  getting  additional
exposure  to  question
formats  and  timing.
However,  be  cautious
about  the accuracy of
free  online  tests,  as
some may be outdated
or  conta in  errors .
Always cross-reference
w i t h  y o u r  s t u d y
materials.

Study
Groups
and

Forums
Joining  a  study  group
or an online forum for
N e w  Y o r k  n o t a r y
candidates can provide
m o t i v a t i o n  a n d
support.  You  can  ask
questions,  share  tips,
and  learn  from  the
experiences  of  others
who  have  a l ready
passed  the  exam.

COMMON
MISTAKES TO
AVOID WHEN
STUDYING

Even  with  the  best
notary  public  study
b o o k  N e w  Y o r k ,
candidates often make
avoidable  mistakes.
Here  are  the  most
common  pitfalls  and
how  to  steer  clear  of
them.
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Relying
Only on
Practice

Tests
Some  candidates  skip
read ing  the  book
entirely  and  just  take
practice tests over and
over.  This  approach
leaves  gaps  in  your
knowledge.  The  exam
includes questions that
r e q u i r e  d e e p
understanding, not just
pattern  recognition.
Read  the  book  first.

Ignoring
the
"Unautho

rized
Practice
of Law"
Section
This is one of the most
heavily  tested  areas.
Many  cand ida tes
assume they can figure
it  out  intuitively,  but
the  rules  are  specific
a n d  s o m e t i m e s
counterintuitive. Spend
extra  t ime  on  th is
chapter.

Memorizi
ng
Without
Understa
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nding
Rote  memorization  of
definitions  is  not
enough.  The  exam
presents scenarios and
asks  what  the  notary
should do. You need to
understand  how  to
apply the rules in real-
world  situations.  Use
the  scenario-based
questions in your study
b o o k  t o  p r a c t i c e
a p p l y i n g  y o u r
knowledge.

Studying
Outdated
Material
Using an old edition of
a  s t u d y  b o o k  i s  a
recipe  for  failure.  The
2019 law changes were
significant,  and  older
books  may  contain
incorrect  information.
A lways  check  the

publication  date  and
confirm  that  the  book
covers  the  current
requirements.

WHAT TO DO
AFTER YOU PASS
THE EXAM

Passing the exam is a
major accomplishment,
b u t  i t  i s  j u s t  t h e
beginning. Your notary
public study book New
York can still serve as a
valuable  reference
once you receive your
commission.  Here  is
what  comes  next.

Apply for
Your
Commissi
on
Af te r  pass ing  the
exam, you must submit
your application to the
NYSDOS,  along  with
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the required fee and a
$10,000  surety  bond.
The bond protects the

public  from  errors  or
misconduct. Your study
book  should  include
information


