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How To Renew A Passport

INTRODUCTION: UNDERSTANDING THE PASSPORT
RENEWAL PROCESS

Travel plans often hinge on the validity of your passport. Whether
you are planning an international vacation, a business trip, or a
family reunion, ensuring your passport is current is a critical first
step. The process of renewing a passport might seem daunting,
but it is designed to be straightforward for most adults. In this
comprehensive guide, we will walk you through everything you
need to know about how to renew a passport, from eligibility
checks to submitting your application and tracking its progress.
By the end, you will have a clear roadmap that saves you time,
money, and unnecessary stress.

Knowing how to renew a passport correctly the first time is
essential because errors can cause delays, especially during peak
travel seasons. Many people assume the process is complicated,
but with the right information, you can complete it efficiently.
This article covers renewal for a standard U.S. passport, but the
principles apply to many countries. We will explore eligibility
requirements, necessary documents, form DS-82, passport fees,
photo specifications, and mailing instructions. Additionally, we
will discuss expedited services and what to do if your passport is
lost or damaged. Let us dive into the details and make your
passport renewal experience seamless.

ARE YOU ELIGIBLE TO RENEW YOUR PASSPORT?

Before gathering documents and filling out forms, you must
determine whether you are eligible for a passport renewal. Not
everyone qualifies for the mail-in renewal process. The U.S.
Department of State provides clear criteria. You can renew your
passport by mail if:

* Your most recent passport is undamaged and was issued
when you were age 16 or older.

e Your passport was issued within the last 15 years.

e Your passport was issued in your current name, or you can
legally document a name change with a certified marriage
certificate or court order.

* You are a U.S. citizen.

If your passport was issued before you turned 16, it is
significantly damaged (beyond normal wear and tear), lost or
stolen, or issued more than 15 years ago, you cannot use the
renewal process. In those cases, you must apply in person using
Form DS-11. Understanding your eligibility is the first key step in
learning how to renew a passport correctly. If you meet the above
criteria, you can proceed with the simpler mail-in method.

GATHERING THE REQUIRED DOCUMENTS

Proper documentation is the backbone of a successful passport
renewal. Missing or incorrect documents are the most common
reasons for application delays. Here is a checklist of everything
you need:

1. Your most recent passport: This must be submitted with
your application. It will be returned to you separately after
your new passport is issued.

2. Form DS-82: This is the U.S. passport renewal application
form. You can fill it out online and print it, or complete it by
hand using black ink. Do not sign it until instructed.

3. One passport photo: The photo must meet strict
requirements: 2x2 inches, white background, taken within
the last six months, with a neutral expression. No glasses
unless you have a medical note. Many pharmacies and post
offices offer passport photo services.

4. Proof of name change (if applicable): If your current
legal name differs from the name on your previous
passport, include a certified copy of your marriage
certificate, divorce decree, or court order.

5. Payment: Fees vary depending on whether you choose
standard or expedited service. Acceptable forms include
personal check, money order, or credit card (only if using
Form DS-82 online fillable version). Write the check payable
to “U.S. Department of State.”

Double-check your documents before mailing. Make photocopies
of everything for your records. Remember, the passport renewal
process is straightforward when you follow these steps
meticulously.

HOW TO FILL OUT FORM DS-82

Form DS-82 is the official renewal application. It is available on
the U.S. Department of State’s website. You can complete it
online and print it, which minimizes errors because the system
checks for missing fields. If you prefer to print a blank form and
fill it by hand, use black ink and print legibly. Key sections
include:

e Your personal information: full name, date of birth, Social
Security number, gender, and contact details.

e Travel plans: you are asked for an approximate departure
date, but it is not mandatory.

» Previous passport details: you will need the passport book
number and issue date, which are on your old passport.

e Emergency contact: provide a name and phone number for
someone not traveling with you.

e Signature: do not sign the form until you are instructed to
sign it in the presence of a notary or as per the instructions.
For mail-in renewal, you sign it yourself, but the signature
must be within the designated box and not touch the
edges.

A common mistake is signing the form too early or using a blue
pen. Stick to black ink. Also, ensure your Social Security number
is correct, as it is used for verification. The form is not
complicated, but attention to detail is crucial when learning how
to renew a passport by mail.

PASSPORT PHOTO REQUIREMENTS AND TIPS

The passport photo is one of the most frequently rejected items.
A poor-quality photo can delay your renewal by weeks. Follow
these guidelines to get it right the first time:

e Size: exactly 2 inches by 2 inches. The head must be
between 1 inch and 1 3/8 inches from chin to top of hair.

e Background: plain white or off-white, no patterns or
shadows.
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e Lighting: even lighting with no shadows on the face or
background.

e Expression: neutral or natural smile, both eyes open, mouth
closed.

¢ Clothing: no uniforms, camouflage, or clothing that blends
with the background. Everyday attire is fine.

¢ Glasses: generally not allowed unless you have a signed
medical note stating they are required for medical reasons.
If possible, avoid glasses altogether.

e Head coverings: allowed only for religious or medical
reasons, but the full face must be visible.

You can get passport photos at many drugstores, post offices,
and photography studios. Some online tools allow you to take
your own photo, but be extremely careful about proportions.
Remember, the photo must be printed on glossy or matte photo
paper; inkjet prints on regular paper are often rejected. A good
photo speeds up the entire passport renewal process.

CALCULATING PASSPORT RENEWAL FEES

Passport renewal fees in the United States are set by the
Department of State and are subject to change. As of 2025, the
standard renewal fee for a passport book is $130 for adults. If you
also need a passport card (which is valid only for land and sea
travel to Canada, Mexico, the Caribbean, and Bermuda), the
additional fee is $30. The execution fee is waived for renewals by
mail, so you only pay the application fee.

If you need your passport faster, you can request expedited
service for an additional $60. This typically reduces processing
time from 8-11 weeks to 5-7 weeks, but during busy periods it
can vary. You can also pay for 1-2 day delivery of the completed
passport for an extra fee. Payment must be in the form of a
personal check, money order, or credit card (if using the online
form). Avoid cash. Write the check payable to “U.S. Department
of State.” Double-check the total amount before mailing.

Knowing the correct fees is part of understanding how to renew a
passport efficiently. Underpaying will cause delays; overpaying
may result in a refund but slows processing. Always check the
official travel.state.gov website for the most current fee schedule.

MAILING YOUR APPLICATION

Once your Form DS-82 is filled, your photo is taken, and your
payment is ready, you need to mail everything together. Use a
sturdy envelope, preferably a flat rate envelope from the post
office, to prevent folding of documents. Include the following
items in the envelope:

e Your completed and signed Form DS-82.

e Your most recent passport (old one).

e Your passport photo (loose, not stapled or glued).
¢ Proof of name change if applicable.

e Your payment (check or money order).

Address the envelope to the appropriate address based on your
state of residence and whether you are requesting expedited
service. For standard service, send it to the National Passport
Processing Center in Philadelphia or another location as indicated
on the form instructions. For expedited service, you must use a
specific address. The most reliable method is to use the address
listed on the official DS-82 form instructions page.

A critical step: Use a trackable mailing method like USPS Priority
Mail or a courier service. Do not use standard first-class mail
without tracking. Keep the tracking number and save it until you
receive your new passport. Also, write “PASSPORT RENEWAL" on

the envelope to ensure proper handling. Mailing correctly is a key
part of knowing how to renew a passport without issues.

PROCESSING TIMES AND TRACKING

After you mail your application, patience is required. Standard
processing currently takes 8 to 11 weeks, not including mailing
time. Expedited processing takes 5 to 7 weeks. These timelines
can fluctuate during peak seasons (spring and summer). You can
check the status of your application online at the Department of
State’s website using your last name and date of birth. You will
need to wait about two weeks after mailing before the status
updates.

Sign up for email updates if the system offers it. Your old
passport will be returned separately, often a few weeks after your
new passport arrives. If you need your passport urgently for
travel within 2-3 weeks, you may need to schedule an
appointment at a regional passport agency, but this requires
proof of imminent international travel and an additional fee.
Planning ahead is the best way to avoid emergencies when
renewing a passport.

WHAT IF YOUR PASSPORT IS LOST OR STOLEN?

If your passport is lost or stolen, you cannot use the renewal
process. You must apply in person using Form DS-11 and provide
a detailed statement about the loss or theft, such as Form DS-64.
This is a different procedure entirely. It is always wise to keep a
photocopy or digital scan of your passport information page in a
separate location for easy reference. If you are traveling and lose
your passport, contact the nearest U.S. embassy or consulate. For
domestic lost passports, report it immediately to prevent identity
theft. Knowing the difference between renewal and replacement
is crucial in passport management.

COMMON MISTAKES TO AVOID WHEN RENEWING A
PASSPORT

Even experienced travelers can trip up. Here are frequent errors
that cause delays:

Signing the form in the wrong place or outside the box.
Using blue ink or pencil.

Submitting a photo that is too old or does not meet
specifications.

Forgetting to include your old passport.

Paying the incorrect fee.

Using a mailing address that does not match your form.
Not including proof of name change when required.

Double-check every element before sealing the envelope. It
might help to use a checklist. Remember, the goal of learning
how to renew a passport is to get it right on the first try, saving
you time and frustration.

CONCLUSION: TRAVEL WITH CONFIDENCE

Renewing a passport does not have to be a stressful ordeal. By
following the steps outlined in this guide—checking eligibility,
gathering correct documents, filling out Form DS-82 accurately,
providing a compliant photo, paying appropriate fees, and
mailing everything with tracking—you can ensure a smooth
renewal experience. Plan ahead, especially if you have upcoming
international travel. Remember that passport renewal is a routine
administrative task that millions of people successfully complete
each year. Armed with the right knowledge, you can renew your
passport quickly and confidently, ready for your next adventure.
Safe travels!
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