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UNDERSTANDING
THE MEDICARE
PAPER
APPLICATION
FORM: A
COMPLETE GUIDE

Navigating the world of
healthcare  coverage
can feel overwhelming,
especially  when  you
a r e  a p p r o a c h i n g
eligibility for Medicare.
While  many  people
now  enro l l  on l ine
through  the  Social
Security Administration
website, there are still
many situations where
the  Medicare  Paper
Application  Form
remains  the  most

practical  or  necessary
option.  Whether  you
prefer  to  work  with
physical  documents,
lack  reliable  internet
access,  or  need  to
h a n d l e  a  s p e c i a l
enrollment  situation,
understanding  how  to
obtain,  complete,  and
submit  this  form  is
essential.  This  article
provides  a  thorough
w a l k t h r o u g h  o f
everything you need to
k n o w  a b o u t  t h e
M e d i c a r e  p a p e r
application  form,  from
who  should  use  it  to
how to avoid common
mistakes.

WHAT IS THE
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MEDICARE PAPER
APPLICATION

FORM?

The  Medicare  paper
application  form  is  a
physical  document
u s e d  t o  e n r o l l  i n
M e d i c a r e  P a r t  A
(hospital  insurance)
and  Part  B  (medical
insurance).  For  most
people,  this  form  is
officially  known  as  the
App l i ca t ion  fo r
E n r o l l m e n t  i n
Medicare  Part  B
(CMS-40B),  though
other  related  forms
m a y  b e  i n v o l v e d
depending  on  your
circumstances.  The
paper  form  serves  as
an  alternative  to  the
onl ine  enrol lment
process  avai lab le
through  the  Social
S e c u r i t y
A d m i n i s t r a t i o n ' s
website.
It is important to note
that  while  Part  A  is

often premium-free for
individuals  who  have
paid Medicare taxes for
at least ten years, Part
B  requires  a  monthly
premium.  The  paper
application  allows  you
to specify which parts
you  wish  to  enroll  in
and provides space for
you  to  indicate  any
special  circumstances,
such as late enrollment
or coverage based on a
spouse's work record.

WHO SHOULD USE
THE MEDICARE
PAPER
APPLICATION
FORM?

Not everyone needs to
use  a  paper  fo rm.
Many  individuals  are
automatically  enrolled
in Medicare when they
turn  65  i f  they  are
al ready  rece iv ing
S o c i a l  S e c u r i t y
benefits.  However,
there  a re  severa l
scenarios  where  the
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Medicare  Paper
Application  Form
becomes  necessary.

Individual
s Not
Receiving
Social
Security
Benefits
I f  you  a re  no t  ye t
co l l ec t i ng  Soc ia l
Security  retirement
benefits  when  you
become  eligible  for
Medicare  at  age  65,
y o u  w i l l  n o t  b e
automatically  enrolled.
In this case, you must
proactively  apply,  and
the paper form is one
of the primary methods
to do so. This situation
often applies to people

who  choose  to  delay
Social Security benefits
to  i n c rease  the i r
monthly payout later.

People
with
Certain
Disabilitie
s or
Health
Condition
s
Individuals  under  age
65  who  qual i fy  for
Medicare  due  to  a
disability  or  specific
condition  l ike  End-
Stage  Renal  Disease
(ESRD) or Amyotrophic
Lateral  Sclerosis  (ALS)
may  need  to  use  a
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paper  application,
particularly  if  their
enro l lment  i s  no t
handled  automatically
through  the  Social
Security  Disabil ity
Insu rance  (SSD I )
program.

Those
Experienc
ing
Technical
Barriers
W h i l e  o n l i n e
e n r o l l m e n t  i s
convenient,  it  is  not
accessible to everyone.
If  you  lack  rel iable
internet  access,  are
not  comfortable  using
d i g i t a l  t o o l s ,  o r
encounter  technical
issues  with  the  online
portal,  the paper form
provides  a  reliable

fallback  option.  Many
older  adults  find  the
paper  format  less
intimidating and easier
to review at their own
pace.

Individual
s in
Special
Enrollme
nt Periods
If  you  are  enrolling
outside  of  your  Initial
Enrollment Period (IEP)
d u e  t o  a  S p e c i a l
Enrol lment  Per iod
(SEP),  the  paper  form
may  be  requ i red .
Common  reasons  for
an SEP include moving
out  o f  your  p lan 's
service  area,  losing
employer-sponsored
coverage, or qualifying
for  Extra  Help  with
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prescription drug costs.

HOW TO OBTAIN
THE MEDICARE
PAPER
APPLICATION
FORM

Acquiring  the  correct
form is the first step in
a  smooth  enrollment
process.  Here  are  the
most  reliable  ways  to
get  the  Medicare
Paper  Application
Form.

Download
from the
Official
Medicare
Website
T h e  m o s t
s t r a i g h t f o r w a r d
method is  to  visit  the
official  Medicare

w e b s i t e  a t
Medicare.gov. You can
search  for  "CMS-40B"
or  "Medicare  paper
application"  to  find  a
downloadable  PDF
version.  The  form  is
free and can be printed
at  home.  This  option
allows  you  to  fill  it  out
b y  h a n d  o r  t y p e
directly  into  the  PDF
fields  if  you  have  the
appropriate  software.

Visit Your
Local
Social
Security
Office
If you prefer to receive
the form in person, you
can visit  your  nearest
S o c i a l  S e c u r i t y
Administration  office.
Staff  members  can
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provide  you  with  the
correct paperwork and
answer  any  in i t ia l
questions  you  may
have .  Th i s  can  be
particularly  helpful  if
you  are  unsure  which
form  you  need  or  if
your situation involves
multiple documents.

Request
by Mail or
Phone
You  can  also  call  the
S o c i a l  S e c u r i t y
Administ rat ion  at
1-800-772-1213  (TTY
1-800-325-0778)  and
request  that  the  form
be mailed to you. This
option is  useful  if  you
do not  have a  printer
or  are  unable  to  visit
an  office.  Be  aware
that mailing times can
add  several  days  to
your  timeline,  so  plan

accordingly  if  your
enrollment  deadline  is
approaching.

STEP-BY-STEP
INSTRUCTIONS
FOR COMPLETING
THE FORM

F i l l i n g  o u t  t h e
Medicare  Paper
Application  Form
correctly  is  crucial  to
avo id  p rocess ing
delays  or  denia ls .
Fol low  these  steps
carefully  to  ensure
your  application  is
complete and accurate.

Part 1:
Personal
Informati
on
This  section  requires
your  full  legal  name,
date  of  birth,  Social
Security  number,  and
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gender.  It  is  essential
that  this  information
matches  exactly  what
is on file with the Social
S e c u r i t y
Administration.  Any
discrepancy,  even  a
missing  middle  initial,
can  cause  processing
issues.  You  will  also
need  to  provide  your
mailing  address  and
phone  number.  If  you
l i v e  p a r t - t i m e  i n
another state, use the
address  where  you
receive your mail most
consistently.

Part 2:
Citizenshi
p and
Immigrati

on Status
You  will  be  asked  to
confirm  your  U.S.
citizenship  or  lawful
p r e s e n c e  i n  t h e
country .  For  most
citizens,  this  simply
involves  checking  a
box.  Non-citizens  may
n e e d  t o  p r o v i d e
a d d i t i o n a l
documentation,  such
a s  a  P e r m a n e n t
Resident  Card  (Green
Card) or naturalization
certificate.  If  you  are
unsure  about  your
specific  requirements,
it  is  wise  to  consult
with  a  Social  Security
representative  before
submitting.

Part 3:
Work and



8

8 Medicare Paper Application Form2024-01-25

Tax
Informati

on
This  section  collects
detai ls  about  your
employment  history
and  whether  you  or
you r  spouse  pa id
Medicare taxes. This is
used  to  determine  if
y o u  q u a l i f y  f o r
premium-free  Part  A.
Y o u  w i l l  n e e d  t o
provide the names and
a d d r e s s e s  o f
employers  from  the
past  several  years,  as
well  as  the dates you
worked.  For  retirees,
this  information  is
often  straightforward,
but  self -employed
individuals  should  be
prepared  to  show  tax
return records.

Part 4:
Current
Insurance
Coverage
You must disclose any
c u r r e n t  h e a l t h
insurance  you  have,
including  employer-
sponsored  p lans ,
COBRA,  or  ret i ree
coverage .  Th i s  i s
particularly  important
because  fa i l ing  to
r e p o r t  e x i s t i n g
coverage  can  lead  to
p e n a l t i e s  o r
c o o r d i n a t i o n  o f
benefits  issues.  If  you
have coverage through
a  current  employer,
you may be eligible for
a  Special  Enrollment
Period,  which  allows
you  to  delay  Part  B
without incurring a late
enrollment penalty.
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Part 5:
Signature
and Date
The  fo rm  must  be
signed and dated to be
v a l i d .  I f  y o u  a r e
completing the form on
behalf  of  someone
else, such as a family
member, you will need
to  provide  proof  of
legal authority, such as
a  power  of  attorney
document.  Unsigned
forms will be returned,
causing  significant
d e l a y s  i n  y o u r
coverage start date.

COMMON
MISTAKES TO
AVOID

Even a small  error on
the  Medicare  Paper
Application Form can
lead  to  processing
delays  or  incorrect

coverage. Being aware
of  the  most  common
mistakes can help you
avoid them.

Missing or
Incorrect Social
Security
Number:
Double-check
this number
multiple times. A
single digit error
can cause the
entire application
to be rejected.
Forgetting to
Sign and Date
the Form: This
is one of the
most frequent
oversights.
Without a
signature, the
application is
considered
incomplete.
Incorrect
Medicare
Number: If you
already have a
Medicare card,
ensure you copy
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the number
accurately. If you
are applying for
the first time,
leave this section
blank or follow
the instructions
carefully.
Failing to
Include
Supporting
Documents: If
you are applying
based on a
spouse's work
record, you may
need to provide
their Social
Security number
and proof of
marriage.
Missing
documents can
stall the process.
Using Pencil or
Non-Permanent
Ink: Always use
black or blue ink.
Pencil or
erasable ink can
smudge and
make the form

illegible.

HOW AND WHERE
TO SUBMIT THE
COMPLETED FORM

O n c e  y o u  h a v e
c o m p l e t e d  t h e
Medicare  Paper
Application Form and
verified all  information,
you need to submit it
to  the  correct  office.
There  are  three  main
submission methods.

Mail Your
Applicatio
n
Y o u  c a n  m a i l  t h e
completed form to your
local  Social  Security
office.  The address  will
be listed on the Social
S e c u r i t y
A d m i n i s t r a t i o n ' s
webs i te  when  you
search  by  your  z ip
code. Be sure to use a
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t rackable  mai l ing
m e t h o d ,  s u c h  a s
certified  mail  with
r e t u r n  r e c e i p t
r e q u e s t e d .  T h i s
provides  proof  that
your  application  was
received and helps you
follow up if necessary.

Submit In
Person
Visiting  a  local  Social
Security  office  in
person  is  often  the
fastest  way  to  ensure
your  application  is
processed.  You  can
hand the form directly
to  a  representative,
who can  review it  for
completeness  before
y o u  l e a v e .  T h i s
eliminates  the  risk  of
mailing  delays  or  lost
documents.  Be  aware
that  office  hours  can
v a r y ,  a n d
appointments  are
sometimes required.

Fax Your
Applicatio
n
Some  Social  Security
offices  accept
applications  by  fax.
This method provides a
faster turnaround than
mail  and  gives  you  a
t r a n s m i s s i o n
confirmation.  However,
not  all  offices  accept
faxed  forms,  so  it  is
important to call ahead
to verify. If you choose
this method, keep the
fax  confirmation
rece ip t  un t i l  you
receive  confirmation  of
your enrollment.

WHAT HAPPENS
AFTER YOU
SUBMIT THE
FORM?

After  you  submit  the
Medicare  Paper
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Application  Form,
the  Social  Security
Administration  will
review it  for  accuracy
and  completeness.
Processing  times  can
vary  widely,  typically
ranging from two to six
weeks.  During  this
time, you may receive
a request for additional
i n f o r m a t i o n  o r
documentation.  It  is
important  to  respond
prompt ly  to  avoid
delays.
Once  your  application
is  approved,  you  will
receive  a  welcome
packet  from Medicare,
which  includes  your
new  Medicare  card.
R e v i e w  t h e  c a r d
carefully  to  ensure
your  name,  coverage
dates,  and  Medicare
number  are  correct.
Your  coverage  start
date  will  depend  on
when you applied and
w h e t h e r  y o u  a r e
enrolling  during  your

In i t ia l  Enro l lment
Period  or  a  Special
Enrollment  Period.

ALTERNATIVES TO
THE PAPER
APPLICATION

While  the  Medicare
Paper  Application
Form  is  a  valid  and
widely used method, it
is not the only option.
Understanding  the
alternatives  can  help
you  choose  the  most
convenient  approach
for  your  situation.

Online
Enrollme
nt
The  Social  Security
Administration's  online
portal  allows  you  to
c o m p l e t e  y o u r
Medicare  application
entirely  digitally.  This
method  is  generally
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faster  and  provides
i m m e d i a t e
confirmation of receipt.
You  can  save  your
progress  and  return
later if needed. Online
e n r o l l m e n t  a l s o
reduces  the  risk  of
e r r o r s  c a u s e d  b y
illegible handwriting.

Phone
Enrollme
nt
You can also enroll  in
Medicare by calling the
S o c i a l  S e c u r i t y
Administration directly.
A  representative  will
guide you through the
process  and  complete
the application on your
behalf.  This  option  is
ideal for those who are
comfortable  providing
personal  information
over  the  phone  but
prefer  not  to  use  the

internet.

Assistanc
e from a
Professio
nal
If  you  find  the
paperwork  confusing,
you  can  work  with  a
licensed  insurance
b roke r  o r  a  S ta te
Hea l th  Insurance
Assistance  Program
(SHIP) counselor. These
professionals  can  help
you complete the form
accurately  and ensure
you are enrolling in the
right coverage for your
needs.  Their  services
are often free or  low-
cost.

CONCLUSION

The  Medicare  Paper
Application  Form
remains  an  essential
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tool  for  mil l ions  of
Americans who need to
enrol l  in  Medicare
coverage. Whether you
are  applying  for  the
first  time,  making
c h a n g e s  t o  y o u r
existing  coverage,  or
navigating  a  special
enrollment  period,
understanding  how  to
obtain,  complete,  and
submit  this  form  is
critical.  By  carefully
f o l l o w i n g  t h e
instructions provided in

this  guide,  double-
c h e c k i n g  y o u r
in fo rmat i on ,  and
s u b m i t t i n g  y o u r
application through the
appropriate  channel,
you can avoid common
pitfalls and secure the
healthcare  coverage
you  need.  Remember
that help is available if
you need it, and taking
the time to get it right
the  first  time  will  save
you considerable stress
and potential penalties
down the road.


