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UNDERSTANDING THE FORT SILL
LEVY BRIEF: A COMPLETE GUIDE
FOR SERVICE MEMBERS AND
FAMILIES

For  soldiers  stationed  at  Fort  Sill,
Oklahoma, few administrative processes
carry  as  much weight  as  the  Fort  Sill
Levy Brief.  Whether you are preparing
for a permanent change of station (PCS),
deployment,  or  a  temporary  duty
assignment,  the levy brief  serves as a
critical  checkpoint  in  your  military
career. This article provides a thorough
overview  of  what  a  levy  brief  entails,
why it matters, and how to navigate the
process  effectively.  By  the  end,  you  will
have a clear understanding of every step
involved,  from initial  notification  to  final
out-processing.

What Is a Fort
Sill Levy Brief?
A Fort Sill Levy Brief is an official military
briefing  that  informs  soldiers  about  an
upcoming  assignment,  deployment,  or
change of duty station. The term "levy"
refers to the allocation of personnel to
meet operational requirements. At Fort
Sill, which is home to the U.S. Army Field
Artillery School and multiple operational
units,  levy  briefs  are  a  routine  but
essential part of personnel management.
During  the  briefing,  soldiers  receive
detailed  information  about  their  new

assignment, including location, reporting
date, transportation options, and family
support resources. The brief also covers
administrative  requirements  such  as
medical  readiness,  finance updates,  and
legal  considerations.  While  the  format
may  vary  slightly  by  unit,  the  core
purpose  remains  consistent:  to  ensure
soldiers  are  fully  prepared  for  their
upcoming move.

The Purpose and
Importance of
the Levy Brief
The  Army  places  a  high  priority  on
readiness, and the levy brief is one of
the  key  tools  used  to  maintain  it.  By
centralizing  critical  information  in  a
single  session,  the  brief  helps  reduce
confusion, minimize delays, and prevent
last-minute  issues  that  could  affect  a
soldier's  ability  to  report  on  time.
Several  key  objectives  are  achieved
through  the  Fort  Sill  Levy  Brief:

Mission Readiness: Ensuring
soldiers are physically, mentally,
and administratively prepared for
their next assignment.
Family Support: Providing
information about resources
available to military families
during a PCS or deployment.
Regulatory Compliance:
Meeting Army requirements for
out-processing and transfer of
personnel.
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Career Continuity: Helping
soldiers understand how the new
assignment fits into their long-
term career progression.

For soldiers who attend the brief without
adequate  preparation,  the  experience
can feel overwhelming. However, those
who  arr ive  with  quest ions  and  a
proactive mindset tend to leave with a
clear roadmap for the weeks ahead.

Who Needs to
Attend the Fort
Sill Levy Brief?
Attendance at the Fort Sill Levy Brief is
typically mandatory for all soldiers who
have  received  assignment  instructions,
deployment  orders,  or  PCS  notification
while stationed at Fort Sill. This includes:

Active duty soldiers moving to a
new duty station
Soldiers deploying in support of
overseas operations
Reserve and National Guard
personnel on active duty orders
Soldiers transitioning to a different
unit within Fort Sill

In some cases, family members may also
be  encouraged  or  required  to  attend
portions of the brief,  particularly those
covering  relocation  benefits,  medical
coverage,  and  school  enrollment  for
dependents.

When and Where

Does the Brief
Take Place?
The  Fort  Si l l  Levy  Brief  is  held  at
designated locations on post, often in a
classroom  or  auditorium  setting.  The
briefing  schedule  varies  by  unit,  but
most occur on a recurring basis, such as
weekly or biweekly. Soldiers are usually
notified  of  the  date  and  time  by  their
unit's  S1  (personnel)  shop  or  their  first-
line supervisor.
It is important to note that the levy brief
is not a one-time event. Depending on
the  complexity  of  the  assignment,
soldiers  may  be  required  to  attend
multiple sessions, especially if they are
deploying  or  moving  to  an  overseas
location with additional requirements.

Key Topics
Covered During
the Brief
A  comprehensive  Fort  Sill  Levy  Brief
covers a wide range of topics designed
to address every aspect of the upcoming
move. Below is a breakdown of the most
common subject areas:

ADMINISTRATIVE PROCESSING

This  sect ion  covers  paperwork
requirements, including DA Forms, leave
and earnings statements, and personnel
file  updates.  Soldiers  are  advised  to
verify that their records are current and
accurate before the brief.

TRANSPORTATION AND HOUSEHOLD
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GOODS

Information  about  moving  household
goods, shipping vehicles, and arranging
travel is provided. Soldiers learn about
the  Defense  Personal  Property  System
(DPS)  and  how  to  schedule  a  move.
Weight allowances, restricted items, and
storage options are also discussed.

MEDICAL AND DENTAL READINESS

Medical  readiness  is  a  top  priority.
S o l d i e r s  m u s t  e n s u r e  t h e i r
immunizations are current, dental exams
are completed, and any pending medical
issues are resolved.  The brief  explains
how  to  access  medical  records  and
schedule  appointments  before
departure.

FINANCE AND PAY

Finance topics  include per  diem rates,
travel  advances,  temporary  lodging
expense  reimbursement,  and  how  to
update  direct  deposit  information.
Soldiers  also  learn  about  entitlements
such as dislocation allowance and family
separation pay.

HOUSING AND FAMILY SUPPORT

For  soldiers  with  families,  housing
options  at  the  new  duty  station  are
covered.  The  brief  also  highlights
support  services  such  as  the  Army
Community  Service  (ACS),  family
advocacy programs,  and school  liaison
services.

LEGAL AND ADMINISTRATIVE
MATTERS

Legal topics include powers of attorney,
wills, and dependent care plans. Soldiers
are  encouraged  to  update  their  legal
documents before departing,  especially

if deploying or moving overseas.

CAREER AND EDUCATION
RESOURCES

The  brief  may  also  cover  educational
opportunities,  such  as  using  tuition
assistance  during  the  assignment  or
transferring  GI  Bill  benefits  to
dependents. Career counselors are often
available to answer questions.

How to Prepare
for the Fort Sill
Levy Brief
Preparation is the key to a smooth levy
brief  experience.  Soldiers  who  arrive
prepared can focus on the information
presented  rather  than  scrambling  to
gather  missing  documents.  Here  are
some  practical  steps  to  take  before
attending:

Review your assignment1.
instructions carefully, noting the
reporting date, location, and any
special requirements.
Ensure your medical and2.
dental records are up to date.
Schedule any needed
appointments well in advance.
Verify your personnel file3.
through iPERMS or your unit S1.
Correct any errors before the brief.
Gather important documents4.
such as your ID card, marriage
certificate, children's birth
certificates, and vehicle title.
Prepare a list of questions5.
specific to your situation, whether
it involves housing, schools, or pet
transportation.
Inform your family about the6.
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briefing schedule and any sessions
they may need to attend.

Common
Challenges and
How to
Overcome Them
Even with  careful  preparation,  soldiers
may  encounter  challenges  during  the
Fort Sill Levy Brief process. Some of the
most common issues include:

Incomplete Records: Missing or
outdated documents can delay
processing. Solution: Check your
records early and address
discrepancies immediately.
Conflicting Information:
Sometimes briefers provide
general guidance that may not
apply to every situation. Solution:
Ask clarifying questions and seek
one-on-one assistance if needed.
Time Constraints: Soldiers with
short timelines may feel rushed.
Solution: Prioritize critical tasks
first, such as medical readiness
and travel arrangements.
Family Concerns: Spouses and
children may feel anxious about
the move. Solution: Attend family
support sessions and use
resources like ACS for guidance.

The Role of the

Unit in
Supporting the
Levy Process
While  the  Fort  Si l l  Levy  Brief  is  a
centralized event, the soldier's unit plays
a  vital  role  in  ensuring  a  successful
transition.  First-line  supervisors  should
review  the  soldier's  readiness  status
before  the  brief  and  provide  any
necessary guidance.  Unit  S1 personnel
can assist with administrative tasks, and
the unit's master driver or training NCO
may  need  to  update  specific
qualifications.
A team approach between the soldier,
the  unit,  and  the  briefing  staff  helps
create a seamless experience. Soldiers
should not hesitate to reach out to their
chain  of  command  with  questions  or
concerns.

Post-Brief
Actions: What
Comes Next?
After attending the Fort Sill  Levy Brief,
soldiers  must  complete  a  series  of
follow-up  actions.  These  typically
include:

Scheduling a final medical and
dental check
Confirming travel arrangements
and household goods pickup
Completing any outstanding online
training or courses
Clearing post facilities such as the
library, gym, and supply room
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Attending a final out-processing
appointment

Timeliness is critical. Soldiers who delay
these tasks risk missing their reporting
d a t e ,  w h i c h  c a n  h a v e  c a r e e r
consequences.  Staying  organized  and
using  a  checklist  can  help  ensure
nothing  is  overlooked.

Resources
Available to
Soldiers and
Families
Fort  Sill  offers  a  variety  of  resources  to
support soldiers going through the levy
process. These include:

Army Community Service
(ACS): Provides relocation
assistance, financial counseling,
and family support programs.
Soldier for Life Center: Helps
transitioning soldiers with career
planning and job search resources.
Education Center: Offers
guidance on using tuition
assistance and GI Bill benefits.
Relocation Readiness Program:
Offers workshops and one-on-one
counseling for PCS moves.
Medical Readiness Center:
Assists with immunizations, dental
exams, and medical record
reviews.

Family members are encouraged to use
these resources as well. Moving can be
stressful for everyone, and knowing what
support  is  avai lable  can  make  a
significant  difference.

Frequently Asked
Questions About
the Fort Sill Levy
Brief
Q: Is the levy brief the same for all
soldiers?
A :  W h i l e  t h e  c o r e  c o n t e n t  i s
standardized,  some  details  may  vary
based  on  rank,  family  status,  and
destination.
Q: Can I attend the brief early?
A:  Typically,  soldiers  attend  based  on
their assignment notification date. Check
with your unit S1 for scheduling options.
Q: What happens if I miss the brief?
A: Missing the brief may delay your out-
p rocess ing .  Contac t  your  un i t
immediately  to  reschedule.
Q: Do I need to bring my family to
the brief?
A:  Family  attendance  is  not  always
required, but it is highly recommended
for  sessions covering housing,  schools,
and relocation benefits.
Q: How long does the brief last?
A:  Most  briefings  last  between  two  and
four hours, depending on the depth of
information covered.

Conclusion
The Fort  Sill  Levy Brief  is  an essential
part  of  a  soldier 's  journey  when
transitioning  to  a  new  assignment,
deployment,  or  duty  station.  By  offering
comprehensive  information  and
resources  in  a  structured  setting,  the
brief helps ensure that soldiers and their
families are prepared for the challenges
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and  opportunities  ahead.  Taking  the
time  to  attend  the  brief,  prepare
thoroughly, and follow through on post-
brief  actions  can  make  the  difference
between a stressful move and a smooth
one.
Whether you are a first-time PCS soldier

or  a  seasoned  veteran,  the  levy  brief
serves  as  a  valuable  tool  for  career
continuity  and  personal  readiness.
A p p r o a c h  i t  w i t h  t h e  s a m e
professionalism and dedication you bring
to every aspect of your service, and you
will  find  yourself  well-equipped  for  the
road  ahead.


