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MASTERING THE PATH: YOUR
COMPLETE HAWAII NOTARY
EXAM STUDY GUIDE

Becoming a notary public in the Aloha
State  is  a  rewarding  step  for  any
professional  looking  to  expand  their
services, whether you are a real estate
agent, a legal assistant, a banker, or an
entrepreneur. The role of a notary is vital
for  preventing  fraud  and  ensuring  the
integrity  of  important  documents.

However,  before  you  can  apply  that
official seal to a document in Hawaii, you
must  first  pass  the  state-administered
examination.  If  you  are  feeling  a  bit
overwhelmed by the prospect, you have
c o m e  t o  t h e  r i g h t  p l a c e .  T h i s
comprehensive  Hawaii  Notary  Exam
Study Guide  is  designed to walk you
through  every  step  of  the  preparation
process,  from  understanding  the  core
responsibilities  to  mastering  the  test
content  and navigating the application
process with confidence.
Whether you are starting from scratch or
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simply need a refresher before sitting for
the  exam,  this  guide  will  provide  you
with the clarity and structure you need.
W e  w i l l  b r e a k  d o w n  t h e  l e g a l
requirements,  explore  the  key  topics
covered on the test, and offer actionable
study  strategies  to  help  you  pass  on
your  first  attempt.  Let  us  dive  into  the
journey  of  becoming  a  commissioned
notary public in Hawaii.

UNDERSTANDING THE ROLE OF A
NOTARY PUBLIC IN HAWAII

Before  you open your  Hawaii  Notary
Exam  Study  Guide,  it  is  crucial  to
u n d e r s t a n d  e x a c t l y  w h a t  t h e
government expects a notary public to
do.  A  notary  public  is  a  public  official
appointed by the state to serve as an
impartial  witness  to  the  signing  of

important documents. Your primary duty
is to deter fraud by verifying the identity
of the signer, ensuring they are signing
willingly and under their own free will,
and that they understand the contents of
the  document.  In  Hawaii,  this  role  is
governed by the Hawaii Revised Statutes
(HRS) Chapter 456.
Unlike  some  states,  Hawaii  takes  the
impartiality  aspect  very  seriously.  You
cannot be a party to the document, and
you  cannot  have  a  financial  interest  in
the  transaction.  Understanding  these
fundamental principles is the bedrock of
your  exam preparation.  The exam will
test  not  only  your  knowledge  of
procedure but also your grasp of ethics
and the limits of your authority.
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Key
Responsibilities
of a Hawaii
Notary

Administering Oaths and
Affirmations: This is a core duty,
often used for affidavits and
depositions.
Taking Acknowledgments: This
is the most common notarial act,
where the signer personally
appears before you and
acknowledges their signature on a
document.

Certifying Copies: Hawaii
notaries can certify copies of
documents that are not public
records (e.g., a birth certificate
cannot be certified by a notary;
you must get that from the state
department of health).
Protecting the Record:
Maintaining a detailed notary
journal (also known as a record
book) of all notarial acts
performed.

ELIGIBILITY REQUIREMENTS FOR
BECOMING A HAWAII NOTARY
PUBLIC

You cannot  simply  decide  to  take  the
Hawaii Notary Exam and start studying.
First,  you  must  meet  the  minimum
eligibility requirements set by the Hawaii
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Secretary  of  State.  This  is  a  common
question  covered  in  any  good  study
guide. You must:

Be at least 18 years of age.1.
Be a legal resident of the State of2.
Hawaii, or if you are a non-
resident, you must work in Hawaii
and be a legal resident of a
contiguous state (this is specific to
Hawaii).
Be able to read and write in the3.
English language.
Not have been convicted of a4.
felony involving fraud, dishonesty,
or moral turpitude (unless you
have had your civil rights
restored).
Pass the required state-5.
administered examination.

Once  you  have  confirmed  you  meet
these  prerequisites,  you  can  formally
apply to take the exam. The application
process involves submitting a form and a
fee  to  the  Office  of  the  Lieutenant
Governor.

OVERVIEW OF THE HAWAII
NOTARY EXAM

The  Hawaii  Notary  Exam  Study
Guide  you  choose  should  tell  you
exactly what to expect on test day. The
exam is not designed to trick you, but it
is  comprehensive.  It  is  an  open-book
exam,  which  is  a  significant  advantage.
You  are  permitted  to  bring  specific
materials,  typically  the  Hawaii  Notary
Public Manual and a copy of HRS Chapter
456.
The test usually consists of around 40 to
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50  multiple-choice  questions.  You  will
have  a  l imited  amount  of  t ime  to
complete it,  usually 60 to 90 minutes.
The  passing  score  is  typically  70% or
higher.  Because  it  is  open-book,  the
challenge lies not in memorizing every
statute number but in knowing how to
navigate  your  resources  quickly  and
accurately.

What the Exam
Covers
The  exam  content  is  derived  directly
from the official study materials. You will
be tested on four main areas:

1. NOTARY LAW AND PROCEDURE

This is the bulk of the exam. You need to
know the rules for performing the three
main  notarial  acts:  acknowledgments,
jurats  (oaths/affirmations),  and  copy
certifications.  The  exam  will  ask  about
proper  identification  methods,
acceptable forms of ID, and what to do
when  a  signer  is  unable  to  sign  their
name (they can make a mark).

2. PROHIBITED ACTS AND ETHICS

Hawaii  is  strict  about  what  a  notary
cannot do. You cannot give legal advice
unless you are an attorney. You cannot
notarize  your  own  signature  or  a
document where you are a party.  You
cannot discriminate against a signer. A
strong study guide will  highlight  these
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"red flag" scenarios.

3. THE NOTARY JOURNAL AND SEAL

You  will  be  tested  on  the  mandatory
requirements  for  the  notary  journal.
What  information  must  be  recorded?
How long must  you keep it  (usually  5
years  after  your  commission  expires)?
You  w i l l  a l so  need  to  know  the
specifications  for  the  official  notary  seal
(stamp  or  embosser),  including  the
required  wording  and  dimensions.

4. FEES AND RECORD KEEPING

Hawaii sets a maximum fee for notarial
acts.  As  of  recent  regulations,  the
maximum fee is $10 per signature for an
acknowledgment or jurat. You must be
prepared  to  answer  questions  about

charging  fees,  travel  fees,  and  the
prohibition on charging for a notarial act
if you are also the document preparer.

EFFECTIVE STUDY STRATEGIES
FOR THE HAWAII NOTARY EXAM

Simply reading the manual once is rarely
enough.  To  pass  with  confidence,  you
need a structured study plan. Here are
proven  strategies  to  incorporate  into
your study routine:

Step 1: Gather
Your Official
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Materials
Do  not  rely  on  third-party  summaries
alone.  Download  the  official  Hawaii
Notary  Public  Manual  from  the  Office
of  the  Lieutenant  Governor's  website.
Th i s  i s  your  p r imary  source .  A
supplemental  Hawaii  Notary  Exam
Study Guide can be helpful for practice
questions, but the manual is the "bible"
for the test.

Step 2: Read for
Comprehension,

Not Just Speed
Read  the  manual  chapter  by  chapter.
Pay  close  attention  to  the  definitions
section  at  the  beginning.  Words  like
"acknowledgment,"  "jurat,"  "affidavit,"
and  "credible  witness"  have  specific
legal  meanings.  After  each  chapter,
close the book and try to explain what
you just read to an imaginary audience.
If you cannot explain it, you do not know
it well enough for the exam.

Step 3: Use
Flashcards for
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Key Concepts
Create flashcards for the following:

Statute Numbers: e.g., HRS
456-1 (definitions), HRS 456-4
(certificate of notarial act).
Fees: What is the max fee for an
acknowledgment? ($10).
ID Requirements: Acceptable
forms (State ID, Passport, Military
ID).
Journal Requirements: Type of
entry, retention period.

Spaced repetition (reviewing cards daily)
is  one  of  the  most  effective  ways  to
move  this  information  into  long-term
memory.

Step 4: Take
Practice Tests
This  is  the  most  critical  step.  Find  a
reliable  Hawaii  Notary  Exam  Study
Guide  that  includes  a  full-length
practice test. Simulate exam conditions:
set  a  timer,  have  your  manual  ready,
and  do  not  use  your  phone.  Practice
tests do two things: they teach you how
to  find  information  quickly  under
pressure, and they reveal gaps in your
knowledge.  When  you  get  a  question
wrong, go back to the manual and read
that section carefully.
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Step 5: Focus on
the "Tricky"

Scenarios
The exam loves to test exceptions and
edge cases. For example:

What if the signer is blind?
What if the signer does not speak
English?
What if the document is from
another state?
What if you know the person, but
they do not have ID?

Knowing the standard procedure is good;
knowing how to handle the exceptions is

what gets you a passing score.

RECOMMENDED RESOURCES AND
STUDY MATERIALS

To build a complete study kit, you need
more than just  the official  manual.  Here
is  a  checklist  of  resources  that  every
candidate should consider:

Official Hawaii Notary Public1.
Manual: The only source for the
law. Free to download from the
state website.
Hawaii Revised Statutes2.
Chapter 456: The actual text of
the law. Useful for looking up
specific wording.
A Comprehensive Study Guide:3.
Look for a guide that includes an
outline of the manual, glossaries,
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and at least 100 practice questions
with explanations.
Online Practice Exam Modules:4.
Many companies offer web-based
practice exams that simulate the
real test interface. This is excellent
for reducing test-day anxiety.
Notary Journal Templates:5.
Familiarize yourself with the
format of a standard journal entry,
as you may be tested on what
information goes in each column.

Pro Tip: Join a Hawaii Notary Facebook
group  or  online  forum.  Reading  about
other  people's  experiences  taking  the
exam can give you insight into common
"gotcha" questions.

COMMON PITFALLS AND HOW TO
AVOID THEM

Many test-takers fail  not  because they
do not know the material, but because
they  fall  into  common  traps.  Let  us
address these head-on so you can avoid
them.

Pitfall 1:
Overconfidence
with the Open-
Book Format
Thinking "it is open book, so I don't need
to study" is a recipe for failure. The time
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limit is tight. If you have to look up every
single answer, you will run out of time.
You must know the material well enough
to  answer  basic  questions  quickly  and
only  use  the  book  to  confirm  tricky
details.

Pitfall 2:
Confusing
Acknowledgment
s and Jurats
This is the most common error on the
exam. Remember:

Acknowledgment: The person

appears before you and
acknowledges they signed the
document voluntarily. They do not
swear to the truth of the content.
Jurat: The person signs the
document in your presence after
swearing (or affirming) that the
content is true.

The exam will present scenarios and ask
you which notarial act is required. Pay
close attention to whether the document
mentions "sworn to"  or  "acknowledged
before me."

Pitfall 3:



12

12 Hawaii Notary Exam Study Guide 2022-12-04

Neglecting the
Journal Entry

Details
The exam may present a sample journal
page  and  ask  you  to  spot  an  error.
Common errors include missing the date
o f  the  ac t ,  m iss ing  the  type  o f
identification  used,  or  having  the  wrong
fee recorded. Practice identifying these
errors in sample entries.

Pitfall 4:
Misunderstandin
g "Certificate of
Notarial Act"
You must know which sections of the law
provide  the  official  wording  for  notarial
certificates.  For  example,  a  short-form
acknowledgment  for  an  individual  is
different from one for a corporation. The
exam may ask you to identify the correct
certificate


