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INTRODUCTION: WHY YOUR
COLLEGE RESUME MATTERS
MORE THAN YOU THINK

When you sit down to tackle your college
a p p l i c a t i o n s ,  t h e  e s s a y s  a n d
recommendation letters usually get most
of your attention. But there is another
document that can quietly tip the scales
in  your  favor:  your  college  resume.  A

well-crafted college resume does more
than just  list  your  accomplishments.  It
tells  admissions  officers  who  you  are,
what you value, and how you spend your
time.  Learning  how to  write  a  college
resume  for  college  applications  is  not
just  about  formatting.  It  is  about
presenting  your  story  in  a  clear,
compe l l ing  way  that  makes  an
admissions  reader  want  to  learn  more
about you.
Think of your resume as a highlight reel.
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It distills years of hard work, leadership,
service, and growth into a single page
that can be scanned in under a minute.
That is a lot of pressure, but with the
right  approach,  you  can  create  a
document  that  feels  authentic  and
impressive  without  being  boastful.
Whether  you  are  applying  to  a  state
university,  a liberal  arts college,  or  an
Ivy League institution, a strong resume
can  help  you  stand  out  in  a  crowded
applicant pool.

WHAT IS A COLLEGE RESUME
AND HOW IS IT DIFFERENT FROM
A JOB RESUME?

Before  you  start  writing,  it  helps  to
understand  what  a  college  resume  is
not. It is not the same as a resume you
would  use  for  a  summer  job  or  an

internship. A job resume focuses heavily
on  paid  work  experience,  measurable
achievements,  and skills  relevant  to  a
specific  role.  A  college  resume,  on  the
other  hand,  is  broader.  It  includes
academic achievements, extracurricular
activities, community service, leadership
roles,  awards,  and  even  personal
projects.
Admissions officers are not hiring you for
a job. They are evaluating your potential
as a student and a community member.
That  means  your  resume  should
highlight your intellectual curiosity, your
initiative, and your character. When you
learn how to write a college resume for
college  applications,  you  are  learning
how to present the whole picture of who
you  are,  not  just  your  employment
history.
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SHOULD YOU INCLUDE A RESUME
WITH YOUR COLLEGE
APPLICATION?

Not  every  college  requires  or  even
accepts  a  resume.  Some  schools
specifically  ask  for  one,  while  others
leave it optional. If the application portal
gives you the option to upload a resume,
it  is  generally  a  good  idea  to  do  so,
especially  if  you  have  significant
activities or achievements that are not
fully captured in the activities section of
the  Common  App  or  Coalition  App.  A
resume allows you to go into more depth
and  to  present  your  experiences  in  a
format that is easy to read.
Even if  a resume is optional,  including
one  can  demonstrate  initiative  and
thoroughness.  Just  make  sure  it  adds

value.  If  your  resume  simply  repeats
everything  already  listed  elsewhere  in
your  appl icat ion,  i t  may  not  be
necessary. But if it adds context, shows
progression, or highlights things that are
hard to convey in a short text box, then
it is worth including.

WHEN SHOULD YOU START
WRITING YOUR COLLEGE
RESUME?

The ideal  time to start  is  the summer
before your senior year. That gives you
plenty  of  time  to  gather  information,
reflect  on  your  experiences,  and  revise
your draft multiple times. However, it is
never  too  early  to  start  keeping  a
running  list  of  your  activities,  awards,
and  volunteer  work.  Many  students  find
it  helpful  to  maintain  a  "brag  file"
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throughout high school, where they jot
down accomplishments as they happen.
That way, when it is time to write the
resume,  you  are  not  scrambling  to
remember  what  you  d id  dur ing
sophomore  year.
Starting  early  also  gives  you  time  to  fill
in gaps. If you notice you have very few
leadership  experiences  or  community
service hours, you still have time to get
involved.  A  resume  is  not  just  a
document  you  produce  at  the  end  of
high school. It can be a tool that helps
you plan your high school journey with
intention.

HOW TO WRITE A COLLEGE
RESUME FOR COLLEGE

APPLICATIONS: STEP-BY-STEP

Step 1: Choose
the Right Format
For  college  applications,  the  reverse-
chronological  format  is  almost  always
the best choice. This means you list your
most  recent  activities  first  and  work
backward. It is clean, logical, and easy
for  admissions  officers  to  follow.  Avoid
using  fancy  templates  with  graphics,
columns,  or  icons.  Admissions systems
sometimes have trouble reading those,
and they can look unprofessional. Stick
with  a  simple,  clean  layout  that  uses
consistent  fonts,  clear  headings,  and
plenty of white space.
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Use  a  standard  font  like  Times  New
Roman, Arial, or Calibri in 10 to 12 point
size.  Keep  your  margins  between  0.5
and 1 inch. If you can keep your resume
to one page, do so. If you have extensive
experience  and  achievements,  two
pages may be acceptable, but one page
is ideal for most high school students.

Step 2: Start with
Your Contact
Information
At the top of the page, include your full
name,  phone  number,  email  address,
and the city and state where you live.
Make  sure  your  email  address  sounds

professional.  If  your  current  email  is
something like "partygirl99@gmail.com,"
create a new one using your name. Also,
consider including a link to your LinkedIn
profile  if  you  have  one,  or  a  link  to  a
personal  website  or  portfolio  if  it  is
relevant.  Keep  this  section  brief  and
clean.

Step 3: Write a
Strong Objective
or Summary
(Optional)
An objective statement is  not required
for  a  college  resume,  but  it  can  be
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helpful  if  you want to give admissions
officers  a  quick  sense  of  your  goals.  If
you include one, keep it to one or two
sentences. Focus on what you want to
study and what kind of impact you hope
to make. For example: "Motivated high
school  senior  with  a  passion  for
environmental  science  and  community
organizing  seeking  to  contribute  to  a
collaborative  and  rigorous  academic
community."  Avoid  generic  statements
that could apply to anyone.

Step 4: Highlight
Your Education
List your high school name, location, and
your expected graduation date. Include
your GPA if it is strong (typically 3.0 or

above). You can also list your class rank
if  your  school  provides  one  and  it  is
favorable.  I f  you  have  taken  any
Advanced  Placement,  International
Baccalaureate,  or  honors  courses,
mention them here. You do not need to
list  every  single  course,  but  you  can
highlight the most rigorous ones. If you
have  a  specific  academic  interest  or
concentration,  this  is  a  good  place  to
note it.

Step 5:
Showcase Your
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Extracurricular
Activities
This is the heart of your college resume.
List  the  clubs,  sports,  arts,  and  other
activities you have participated in during
high  school.  For  each  activity,  include
the name of the organization, your role,
the years you participated, and a brief
description of your involvement and any
achievements.  Use  action  verbs  like
"led,"  "organized,"  "coordinated,"
"mentored," or "designed" to make your
descriptions dynamic.
Focus  on  quality  over  quantity.  It  is
better  to  have  five  activities  where  you
made  a  real  impact  than  fifteen  where
you  were  just  a  passive  member.

Admissions  officers  want  to  see  depth,
commitment, and growth. If you held a
leadership  position,  make  sure  that  is
clear. If you started a club or founded an
initiative, highlight that too.

Step 6: Include
Volunteer Work
and Community
Service
Community  service  is  highly  valued in
college  admissions.  List  any  volunteer
work you have done, whether through a
school club, a religious organization, or
on your own. Include the organization,
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your role, the time commitment, and the
impact you made. If  you have a long-
term commitment to a particular cause,
that is especially meaningful. Even small
but  consistent  service,  like  tutoring
younger  students  every  week,  can  be
powerful.

Step 7: List
Awards and
Honors
If  you  have  received  any  academic
awards,  scholarships,  or  other  honors,
list them in a dedicated section. This can
include  National  Honor  Society,  AP
Scholar awards, school-specific prizes, or

recognition in competitions like science
fairs or debate tournaments. If you have
multiple awards, list the most impressive
ones  first.  For  each  award,  include  the
name, the granting organization, and the
date.

Step 8: Add Work
Experience (If
Applicable)
If you have held a job, include it on your
resume. Even if the job is unrelated to
your  academic  interests,  it  shows
responsibility  and  time  management
skills.  List the employer, your job title,
the  dates  you  worked,  and  a  brief
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description  of  your  responsibilities.
Highlight any skills you developed, such
as customer service,  cash handling,  or
teamwork.

Step 9: Include
Skills and
Interests
A skills section can be a great way to
show  off  things  that  do  not  fit  neatly
elsewhere.  List  any  foreign  languages
you  speak  and  your  proficiency  level.
Include technical skills like programming
languages,  graphic  design software,  or
v ideo  edi t ing.  You  can  a lso  l i s t
certifications like CPR or First Aid. If  you

have any unusual or interesting hobbies,
such  as  playing  a  musical  instrument,
rock  climbing,  or  calligraphy,  you  can
include them here as well. These details
can make you memorable.

HOW TO WRITE DESCRIPTIONS
THAT STAND OUT

The  way  you  describe  your  activities
matters  just  as  much as the activities
themselves.  Use  strong,  varied  action
verbs.  Instead  of  saying  "I  was  a
member  of  the  debate  team,"  say
"Competed  in  reg iona l  debate
tournaments,  advancing  to  semifinals  in
two consecutive seasons." Instead of "I
volunteered at a hospital," say "Provided
companionship  and  activity  support  to
pediatric  patients  for  four  hours  per
week over two years."
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Whenever  possible,  quantify  your
achievements. Numbers catch the eye.
For  example:  "Organized  a  food  drive
that collected 1,200 pounds of food for
the local pantry" or "Tutored 15 middle
school students in math, improving their
average  test  scores  by  12  percent."
Numbers  make  your  impact  concrete
and  easy  for  an  admissions  officer  to
grasp  quickly.

FORMATTING TIPS FOR A
POLISHED LOOK

Use consistent bullet points. If you
use circles for one section, use
circles for all sections.
Keep your font sizes consistent.
Your name should be the largest
element on the page.
Use bold or italics sparingly to

draw attention to key information
like job titles or organization
names.
Do not use underlining, as it can
look dated and cluttered.
Make sure your dates are aligned
consistently, either left or right,
throughout the document.
Proofread carefully. A single typo
can undermine all your hard work.
Read your resume out loud and
ask someone else to review it as
well.

COMMON MISTAKES TO AVOID

Listing
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Everything You
Have Ever Done
It  can  be  tempting  to  include  every
activity from four years of high school,
but resist that urge. A cluttered resume
is hard to read. Cut anything that does
not  add  value  or  that  you  cannot
describe with meaningful detail. A clean,
focused  resume  is  far  more  effective
than  a  dense,  overwhelming  one.

Using Passive

Language
Phrases  like  "was  responsible  for"  or
"was involved in" are weak and wordy.
Replace  them  with  active  verbs  like
"managed,"  "created,"  " led,"  or
"developed." Active language makes you
sound more confident and capable.

Including
Irrelevant
Information
Your GPA from middle school does not
belong on your college resume. Neither
do  hobbies  that  you  tried  once  and
dropped.  Keep  everything  relevant  to
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the story you want to tell about who you
are now and who you want to become.

Lying or
Exaggerating
This should go without saying, but never
f ab r i ca te  o r  exagge ra te  you r
achievements.  Admissions  officers  can
verify information, and getting caught in
a  lie  can  result  in  rejection  or  even
revocation of an acceptance. Be honest
and let your real accomplishments shine.

Ignoring the

Visual
Presentation
A resume that is hard to read because of
t iny  fonts,  cramped  spacing,  or
inconsistent formatting will  not get the
attention it deserves. Take the time to
make  your  resume  visually  clean  and
inviting. First impressions matter,  even
on paper.

HOW TO TAILOR YOUR RESUME
FOR DIFFERENT COLLEGES

If you are applying to multiple colleges
with  different  cultures  or  academic
focuses,  consider  making  smal l
adjustments  to  your  resume.  For  a
school  with  a  strong  engineering
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program,  you  might  emphasize  your
robotics  club  and  math  competition
achievements. For a liberal arts college,
you might lead with your writing, music,
or community service experiences. The
overall structure can stay the same, but
the order and emphasis of sections can
shift depending on the audience.
This does not mean rewriting your entire
resume for every school. It just means

being  thoughtful  about  what  you  lead
with  and  what  you  highlight.  A  small
tweak can make your resume feel more
relevant  to  a  specific  institution  without
changing the truth of your story.

FINAL REVIEW: WHAT TO CHECK
BEFORE YOU SUBMIT

Before  you  upload  your  resume,  do  a
final check. Make sure all


