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HOW TO START A NOTARY BUSINESS: A STEP-BY-STEP GUIDE

Becoming  a  notary  public  and  building  a  thriving  notary  business  offers  a  flexible,  low-cost  entry
point into the world of entrepreneurship. Whether you are looking for a side hustle to supplement
your income or a full-time career with autonomy, learning how to start a notary business is the
first  step  toward  financial  independence.  Notaries  play  a  critical  role  in  verifying  signatures,
administering oaths, and deterring fraud, making their services essential in real estate closings,
legal documents, and business transactions. With minimal overhead and high demand, the notary
profession is accessible to almost anyone who meets basic state requirements. This comprehensive
guide  will  walk  you  through  every  phase—from  understanding  the  role  to  marketing  your
services—so you can launch your notary business with confidence.

1. UNDERSTAND THE ROLE OF A NOTARY PUBLIC

Before you dive into the logistics, it is important to grasp what a notary public does and does not do.
A  notary  is  an  official  witness  who  confirms  the  identity  of  signers  and  ensures  they  are  signing
documents willingly and under their own free will. Notaries are not attorneys (unless they are also
licensed lawyers) and cannot offer legal advice. The core responsibilities include:

Verifying the identity of signers using acceptable identification (e.g., driver’s license,
passport).
Administering oaths and affirmations.
Witnessing signatures and applying a notary seal or stamp.
Maintaining a notary journal to record every notarial act.
Refusing to notarize any document that appears incomplete, fraudulent, or where the signer is
not physically present.

Understanding these duties will help you set the foundation for your business. How to start a
notary  business  begins  with  knowing  exactly  what  you  are  offering  to  clients  and  what  legal
boundaries  you  must  respect.

2. MEET YOUR STATE’S REQUIREMENTS

Each state (and U.S. territory) has unique rules governing notaries. While the basics are similar, you
must research the specific requirements for your location. Most states require that you:

Be at least 18 years old.
Be a legal U.S. resident or citizen.
Reside or work within the state where you apply.
Have no felony convictions (or have had your rights restored).
Read, write, and understand English.

Some states impose additional conditions, such as residency for a minimum period or a clean
background check. Visit your Secretary of State’s website or the National Notary Association’s state
law page to get the exact details. Pay close attention to the application fees, renewal periods,
and continuing education requirements in your state.

3. COMPLETE THE APPLICATION PROCESS

Once you know your state’s eligibility criteria, you can begin the formal application. The typical
steps include:

Complete a notary education course: Many states require a training class (in‑person or1.
online) that covers notary law and ethical practices. Even if not mandatory, taking a course is
highly recommended to avoid costly mistakes.
Pass a notary exam: A few states (e.g., California, New York) require a written exam. Study2.
the provided materials and take practice tests.
Submit your application: Fill out the state’s notary application, pay the filing fee, and3.
include any required documents such as a surety bond or proof of training.
Take the oath of office: After approval, you will need to swear an oath in front of a current4.
notary or county clerk. Some states also require you to file your commission with the county.
Receive your commission certificate: This official document allows you to start performing5.
notarizations. Keep it in a safe place.

The entire process can take anywhere from a few weeks to several months. Patience and attention
to detail are essential when learning how to start a notary business legally.

4. OBTAIN NOTARY BOND AND INSURANCE

Most states require a surety bond (typically $5,000 to $15,000) to protect the public from any
errors or misconduct on your part. This is not insurance for you; it covers claims made against you.
To protect yourself, you should also invest in notary errors and omissions (E&O) insurance.
While not mandatory, E&O insurance covers legal fees and settlements if you make a mistake, such
as missing a signature or failing to properly identify a signer.
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Compare quotes from reputable notary bond and insurance providers. Some organizations, like the
National Notary Association, offer bundled packages. Building a trustworthy business means having
these protections in place from day one.

5. GATHER ESSENTIAL TOOLS AND SUPPLIES

To operate as a professional notary, you need the right equipment. Your toolkit should include:

A notary stamp or seal: Your state will specify the exact design, size, and color (e.g.,
embosser vs. ink stamp). Order from a certified supplier.
Notary journal: A bound, numbered, and tamper‑evident logbook to record every
notarization. Include fields for date, signer’s name, type of document, fee charged, and
thumbprint if required.
Forms and certificates: Depending on your state, you may need specific certificates for
acknowledgments, jurats, and oaths. Keep a supply of generic notarial certificates.
Identification verification tools: Always ask for current, government‑issued photo ID. Some
notaries use a magnifying glass or UV light to check for forgery.
Business cards and marketing materials: Professional branding helps you attract clients.
Have a simple website or social media page ready.

Invest in quality supplies that comply with your state’s regulations. A clear, legible stamp and
complete journal entries protect you from liability.

6. CHOOSE YOUR BUSINESS STRUCTURE

As an entrepreneur, you need to decide how to legally structure your notary business. The most
common options are:

Sole Proprietorship: Easiest and cheapest to set up. You operate as an individual under your
own name. However, you are personally liable for any business debts or lawsuits.
Limited Liability Company (LLC): Provides personal liability protection. If you are sued,
your personal assets (house, car, savings) are generally safe. An LLC also adds professional
credibility.
Partnership: If you plan to start with a partner (e.g., spouse or friend), a partnership
agreement is wise.

Regardless  of  structure,  you should also obtain  an Employer Identification Number (EIN)  from
the IRS, even if you are a sole proprietor. An EIN helps you open a business bank account, file taxes,
and invoice clients. Many notaries also register a DBA (Doing Business As) name to create a
memorable brand.

7. SET YOUR PRICING

Pricing in the notary industry is governed by state law in some jurisdictions. Many states set a
maximum fee per notarization (e.g., $10 per signature in California, $5 in Florida). However, you can

charge additional fees for travel, after‑hours appointments, or special services like printing and
shipping. To build a profitable business:

Research your state’s fee caps. Do not exceed the legal limit for the notarial act itself.
Set reasonable travel fees. For mobile notary services, charge a mileage rate (often the IRS
rate) plus a base travel fee.
Consider value‑added services. Offer scanning, copying, or notarizing multiple documents
for a discounted package.
Stay competitive. Check what other notaries in your area charge, especially for loan
signings and real estate closings.

Being transparent and upfront about your fees builds trust with clients. Always provide a written fee
schedule before performing the service.

8. MARKETING YOUR NOTARY BUSINESS

No matter how well you set up your operations, clients will not come unless they know you exist. A
solid marketing strategy is essential when learning how to start a notary business that grows.
Start with these methods:

Online Presence
Create a simple website with your services, pricing, contact information, and service area.
Include a booking form or calendar.
List on notary directories such as the National Notary Association’s Notary Public Directory,
Notary.net, or 123notary.com.
Optimize for local SEO. Use location‑based keywords like “mobile notary in [your city]” so
clients can find you on Google.
Social media is effective for real‑estate agents, attorneys, and title companies. Use LinkedIn,
Nextdoor, and Facebook groups to network.

Offline Networking
Visit local businesses: Real estate offices, banks, law firms, and insurance agencies all need
notary services regularly. Drop off business cards and a flyer.
Join the Chamber of Commerce or local business networking groups. Word‑of‑mouth is
powerful in the notary world.
Offer a referral incentive to existing clients who send you new business.

Consistency is key—follow up with leads and always provide professional, punctual service.
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9. EXPANDING SERVICES: MOBILE NOTARY AND LOAN SIGNING

Once your basic notary business is running, consider specializing to increase your income. The two
most common expansion paths are mobile notary and loan signing.

Mobile Notary
Instead of waiting for clients to come to you, you travel to their location—home, office, hospital, or
even a coffee shop. Mobile notaries charge higher fees for travel and convenience. This service is in
high demand for elderly clients, busy professionals, and real estate transactions.

Loan Signing Agent
Loan signing agents are notaries who specialize in handling mortgage and refinance documents. You
become an expert in loan packages, guide borrowers through signatures, and return documents

promptly. Loan signings typically pay $75–$200 per appointment. To become a certified loan signing
agent, take a training course from organizations like the National Notary Association or Loan Signing
System.
Both specialties require extra knowledge but offer significantly higher earning potential.

10. CONCLUSION

Learning how to start a notary business is the first step toward a flexible, rewarding career that
requires  minimal  investment  and  offers  substantial  growth  opportunities.  By  understanding  your
role, meeting state requirements, securing the proper bond and insurance, gathering the right tools,
and marketing yourself effectively, you can build a notary business that stands out. Remember that
professionalism, accuracy, and excellent customer service are your greatest assets. Whether you
stay as a general notary or expand into loan signing, the demand for trustworthy notaries will always
be strong. Take action today—research your state’s rules, enroll in a training course, and order your
official supplies. Your new business awaits.


